AoMuHucTpauus NapeHbeBCKOro MyHUUMNANbHOro oKkpyra

NMOCTAHOBJIEHUE
oT 12 Hos6pA 2025 . Ne 214

O6 yTBEPXOAEHUN aAMUHUCTPATMUBHOIO
pernameHTa npegoctaBneHns
agmMuHucTpaumen NMapeHbeBCcKoro
MYHULUMNaNbHOro okpyra Koctpomckon
obnact MyHMUMnanbHOW ycryru
«lMpepocTaBneHne ceKTopom No genam
apxuBOB agMUHUCTpaLnn
MapdeHbeBCKOro MyHMLUMNanNbLHOro
OKpyra apXmMBHbIX CNPaBOK, apXMUBHbIX
BbINMUCOK U apXMBHbIX KOMUIN»

B cooTtBeTCcTBUM C YacTbio 1 cTaTtbn 13 PegepanbHoro 3akoHa oT 27 nons 2010 .
Ne 210-®3 «O6 opraHusauum npeaocTaBfeHUss rocygapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr», yactblo 3 ctatbn 26 PepepanbHoro 3akoHa ot 22 oktabps 2004 r. Ne 125-03
«O6 apxuBHom pene B Poccuickon ®egepauumm», pPyKOBOACTBYSICb YCTaBOM
MyHUumMnaneHoro obpasoBaHna [NapdeHbeBCcku MyHUUMNanbHbIi OKpyr KocTpomckon
obnactn, agMuHucTpaums NapdeHbeBCKOro MyHMLMNAanbHOrO oKpyra

NMOCTAHOBIAET:

1. YTBEpaMTb aAMUHUCTPATMBHBIA perflamMeHT npegocTtaBfieHns agMUHUCTpaumnen
MapdeHbeBCcKOro MyHUuunanbHOro okpyra KocTpomckon o6ractm MyHULMnansHOM
ycnyrm  «[lpegoctaBneHMe  CEeKToOpoM MNO  AenaM  apxXuBOB — agMUHUCTpaLmn
MapdeHbEBCKOro MyHMUUNANbHOMO OKpYyra apXMBHbIX CMPaBOK, apXUBHbIX BbIMUCOK W
APXUBHbIX KOMUN» COrNacHO NPUITOXEHWNIO.

2. KoHTpOnb 3a WUCMOMHEHMEM HaCTOSLWEro MOCTAHOBIEHUS Bo3raraetcs Ha
3aBelylollero CekTopoM MO [Jernam apxmBoB agMuHucTpaumn [lapdeHbeBcKoro
MyHuumnaneHoro okpyra MNMepenéwuHy C.E.

3. MpusHate  yTpaTMBWWMMKW  CUy  MOCTAHOBMNEHUS  aAMWHUCTpaLUK
MapdeHbeBCKOro MyHMUunanbHoro okpyra Koctpomckom obnactu:

- 0T 11.04.2022 roga Ne 146 «O6 yTBEpXaeHUn agMUHUCTPATUBHOIO pernameHTa
npegocrtaBneHns  agMumHucTpaumen  apdeHbeBCKOro  MyHUUMMAnbHOro  okpyra
Koctpomckon obnactu mMyHuUMnanbHOM yCnyru no MHAOPMauMOHHOMY obecneyeHumto
3asiBUTENEN Ha OCHOBE apXUBHbIX AOKYMEHTOB, XPaHSLLMXCS B BELOMCTBEHHbIX apXmBax
OpraHoB MECTHOr0 CaMOyrnpaBfeHust U (M) B MyHULMNANbHOM apXxvMBe, B TOM 4YuCne B
3NEKTPOHHOM BUAOEY;

- oT 24.10.2025 roga Ne 198 «O BHeCeHUMU U3MEHEHWN B aaMUHUCTPATUBHbIV
pernameHT npeaocTaBneHvns agMuHuctTpaumen [lapdeHbeBCKOro MyHUUMNAanbHOro
oKpyra MyHMUMNanbHOW ycnyrn no MHgopmMaumoHHOMY obecnedeHuto 3asBuTenen Ha



OCHOBE apXMBHbIX [OOKYMEHTOB, XPaHALWWUXCA B BEOOMCTBEHHbIX apXvMBax OpraHos
MECTHOro camoynpasneHus 1 (Unn) B MyHUUMNansHOM apXxmBe»;

- or 08.05.2024 ropa Ne 98 «O BHeceHUM U3MEHEHUA B aAMWHUCTPATUBHbLIV
pernaMmeHT npefocTaBneHns agmuHucTpauuen [lapeHbeBCKOro MyHUUUNanbHOro
oKpyra MyHMUMNanbHOW ycnyrn no MHgopmMaumoHHOMY obecnedeHuto 3asBuTEnen Ha
OCHOBE apXMBHbIX [OOKYMEHTOB, XPaHALWMUXCA B BELOMCTBEHHbIX apxXmBax OpraHoB
MECTHOro camoynpasneHus n (Mnu) B MyHUUMNaNsHOM apXmBe».

4. HacTtosee nocTaHOBMEHWe BCTynaeT B CWUy nocre ero oguumanbHOro
onybnnkoBaHusa B MHGOpMauMoHHOM BronneTteHe «MyHuuunanbHoe ynpaBneHme.

W.o. rmassbl NapdeHbeBCKOro
MYHMLMNANbLHOro okpyra n.n. M.IM. ComoBa
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[MpunoxeHwne

K MOCTaHOBIIEHMIO agMUHUCTPaLnn
MapdeHbeBCKOro MyHULMNAnNbHOro okpyra
oT 12 Hos16pa 2025 roga Ne 214

AOMWHUCTPaTUBHbIN pernameHT
no NpeaocTaBneHno MyHuumnanbHon ycnyrn «lMpegoctaBneHne ceKTopom no
Aernam apxmBoB agMuHUCTpaumu NapgeHbeBCKOro MyHULMNAIbHOMO OKpYyra apXuBHbIX
CMpaBoOK, apXMBHbIX BbIMUCOK N apXMBHbIX KOMUIA»

1. O6wme nonoxeHus
1.1. MNMpegmeT perynnpoBaHna AQMUHUCTPATUBHOIO perfiameHTa

AOMUHUCTPATUBHbIN pernameHT npegocTaBneHuns agMUHUCTpaumnen
MapdeHbeBCcKOro MyHUuMnaneHoOro okpyra KocTtpomckon obnactu, MyHULMNanbHOW
ycnyrn  «[lpegoctaBneHne  CEeKTOpoM NO  AeniaM  apxvBOB  aAMUHUCTpaLMM
MapdeHbEBCKOro MYHULMMNANbHOIO OKpyra apXuBHbIX CNPaBOK, apXMBHbIX BbIMUCOK W
apXuBHbIX Konuny» (ganee - AOMWHUCTPATMBHBLIA pernamMeHT), paspaboTtaH B Uensx
MOBbLILWEHNST KayecTBa MNpedoCTaBNeHns U [OCTYMHOCTU MYHUUMNANbHOM YCRyrn no
NpeaoCTaBNEHNIO apXMBHbIX CNPaBOK, apXUBHbIX BbIMMCOK WU apXMBHbIX KONUK (danee -
MyHMUMNanbHasa ycnyra), co3gaHmst KOMOPTHLIX YCNOBUA AN Y4aCTHUKOB OTHOLUEHWNA,
BO3HMKAOWNMX NpPU NpedoCTaBfeHnn MyHUUMNanbHOW YCNyru, onpegensier Ccpokw,
nocnegoBaTeNbHOCTb AEUCTBUA M agMUHUCTPATMBHbBIX Npoueayp npu OCyLEeCTBNEHUN
MOMMHOMOYMA MO peanu3auuMm MyHUUMNanbHOW ycnyrn, nopsaok B3anMMOLENCTBUSA
cekTopa Mo Aenam apxmBoB agMuHUCTpaumm NapgeHbeBCKOro MyHMUMnNanbHOro okpyra
C 3aaBUTENSAMW, WHBIMW OpraHamu rOCyLapCTBEHHOW BRacTM W YYPEXAEHUSMU W
opraHusauusamMu npyu NpeaocTaBneHNN MyHULMNANbHOW YCAYT.

1.2. Kpyr 3assutenen

1.2.1. Jlnuamun, nmeoWmnMn Npaso Ha nonyyvyeHne MyHuumnanbHOW ycnyru (ganee
- 3asButenun), aBnaTCA U3NYECKOE UMK OpUOMYECKOe nNUUO (3a MCKIKYEHUEM
roCy4apCTBEHHbIX OPraHoOB N UX TeppPUTOPUArbHbIX OPraHoB, OPraHoOB roCyAapCTBEHHbIX
BHEOOKETHbIX (POHOAOB U WX TeppuTopuanbHbiX OpraHoB, OPraHoOB MECTHOrO
camoynpasrneHus) obpaTmBLuMecs 3a npegoctaBneHnem MyHuumnansHon ycnyru.

1.2.2. WHTepecbl  nuu, ykasaHHblx B nyHkte  1.2.1 HacTosLero
AOMWHUCTPATUBHOIO pernameHTa, MoryT npeacTaBnATb YNOSTHOMOY€EHHbIE
npeacTtaButTeny, AEWCTBYIOLWIME B WMHTEpecax 3asBUTENs Ha OCHOBaHUM [OKYMEHTa,
YAOCTOBEPSAOLWEr0 WMX MNOMHOMOYMS, NMOO B COOTBETCTBUM C 3aKOHOAATENbCTBOM
(3aKkoHHble NpeacTaBuTenNK) (ganee - npeacraBuTeNb 3aaBUTENS).

1.3. TpeboBaHus K NOpsiaAKy MHPOPMMPOBaHMS O NpeaoCTaBNeHNN
MYHULUMNANbHOW YCyru

1.3.1. NHdpopmauusa no Bonpocam npenocTaBreHus MyHUUUnanbHOW ycryru, a
Takxe cripaBoyHas MHoOpMauusa pasmellaeTcs Ha MHPOPMALUNOHHBIX CTeHAAxX B MecTax
npefocTtaBneHNs MyHUUMNANbHOW YyCryry, Ha oduumanbHOM cauTe agMUHUCTpauuu
MapdeHbeBCKOro MyHULMMNANbLHOrO okpyra B MHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHOM



cetn WHTepHeT (panee Takke - ceTb WHTepHeT), a Takke Ha EguvHoOm noptane
rocygapCTBEHHbIX M MyHMUMNanbHbIX yenyr (dyHkumi) (gosuslugi.ru) (ganee - EMMY) n e
pernoHanbHOM rocyfapCTBEHHOW UHoOpMauMoHHON cucteme «EguHbIMG nopTan
Koctpomckon obnactny (44gosuslugi.ru) (aanee - EMNKO).

1.3.2. K cnpaBo4yHOM MHpOpMaLMn OTHOCUTCA cregytowasa MHpopMaunsa:

a) MeCTo HaxoxgeHus u rpadcdukm paboTbl agMuHucTpaumn [MapdeHbeBCcKoro
MyHMUMnanbHoOro okpyra KocTtpomckonm obnactu (ganee —  agMUHUCTpauus
MapceHbeBCKOro  OKpyra), Cektopa No  JefaMm  apxmBOB  aAMWHUCTpaUuUn
MapdeHbeBckoro MyHuumnanbHoro okpyra (ganee — Cl1OA), a Takke obnacTHoro
rocyJapCTBEHHONO  Ka3eHHOro  yuypexaeHus «MHorodyHKUMOHaNbHLIN LeHTp
npeaocTaBnNeHNsa rocyaapCTBEHHbIX M MyHUUMNAnbHbIX YCAyr HaceneHuwo» (ganee -
MoLl);

6) cnpaBo4Hble TenegoHbl agmuHucTpauumn [lapdgeHbeBckoro okpyra, CI1OA,
MoLl, B TOM 4ncne Homep TenedoHa-aBToMHpOpMaTopa (MNP HanmMyuum TEXHUYECKOM
BO3MOXHOCTH);

B) agpeca oduuManbHbiX CanToB, a TakKe 3NIEKTPOHHOW NouyTbl U (Unn) opmbl
obpatHon cBasnM AgmuHucTpaumm okpyra, CIMOA, MOLU, opraHoB u opraHusauuwn,
yyacTBYIOLLMX B NPeaoCTaBfieHUN MyHUUMNAnNbHOW ycnyrm B WHMOOPMaLMOHHO-
TENEeKOMMYHUKALNOHHOM ceTn «IHTepHeT».

1.3.3. CIIOA obecneunBaeTr B YCTAHOBMIEHHOM MOpPsSiAKE pa3MeELLEHnEe W
aKTyanuaaumio ykazaHHou nHopmaLmu.

1.3.4. WHpopmaumo o nopagke npefoCcTaBfeHUs MyHuMUMnanbHOW  yCryru
3asBUTENb MOXET MNonyYntb, 06paTUBLLUNCL  JIMYHO, MUCbMEHHO, MO TenedoHy, Mo
3NEKTPOHHOM noyTe B AaMuHucTpaumto okpyra, B CIMOA, B MOLL, Ha EMIY nnu ENKO.

1.3.5. [Ina nony4yeHnsi cBeaeHnin o xoae npegocTtaBrieHns MyHULUNAnsHOW yCryru
3aaBuTeNb obpallaeTca fIMYHO, NMUCbMEHHO, MO TenedoHy, MO 3MEKTPOHHOM MNoyTe B
CngA.

CeefeHust 0 xode npefoCcTaBfeHuUs MyHUMUMNanbHOW YCryrn npegocTaBnstoTCs
3asBUTEN0 MNOCMe YyKa3aHus AaTbl U BXOASLLEro HomMepa MOoflyyeHHOM Mpu nogade
[OKYMEHTOB PacCnmCKu.

1.3.6. Hbopmaumss o ctaTtyce pacCMOTPEHUs 3adBMEHUS Ha npegocTaBrieHne
MYHULMNANbHOM YCNYrn HanpaBnsoTCA 3asBUTENO B €ro NMYHbIN KabuHeT Ha ElNIY BHe
3aBMCUMOCTM OT crnocoba obpalleHus 3asaBuTens.

1.3.7. NHdopmmnpoBaHne (KOHCYNbTUPOBAHWE) MO BOMpocamM NpenocTaBreHus
MYHUUMNANbHOM YCNYru OCyLlecTBnAseTca OMKHOCTHbIMK nuuamn CIOA, B ToM vncne
creumanbHO BblAeneHHbIMW A58 NpeoCTaBIeHNS KOHCYNbTauWiA.

1.3.8. KoHcynbTaumm npegoctaBnsaTCcs no cneayrowmumMm Bonpocam:

a) cogepxaHue 1 xo4 npeaocTaBneHnss MyHUUUNanbHOW yCnyru;

0) nepevyeHb OOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBfeHUss MyHULMNansHOM
YCIyr, KOMMMAEKTHOCTb (AOCTaTOYHOCTb) NPeACTaBMNEHHbIX AOKYMEHTOB;

B) WCTOYHMK MOSyYEeHUs] [LOKYMEHTOB, HeobXxoauMblx Ansi npefocTaBfieHus
MYHUUMNANbHON YCnyrn (MCNOMHUTENbHbIN OpraH rocyaapCTBEHHOM BRacTu, oOpraH
MECTHOro camoynpaBfieHUs, opraHM3aumst U UX MECTOHaxXOXAEHNE);

r) Bpemsi npuema u Bblgaym JOKyMeHTOB crneumanuctamu CrNaA, MoL;

A) cpok npuHaTua CMNOA pelseHns 0 npegocTtaBneHnn MyHULMNansHOM YCNyru;

e) nopsigok obxanoBaHua gencteun (6esgenctens) u pewennn CIrgA, MoL,
opraHusauun, npusnekaemolx MOL|, ana peanusaumm cBomx (OYHKUUN B COOTBETCTBUN C
depepanbHbiM  3akoHOM oT 27 wona 2010 roga Ne 210-03 «O6 opraHusaumm
npeaocTaBnNeHnsa rocygapCTBEHHbIX M MyHMUMNAnNbHbIX ycnyry (ganee - degepanbHbIn
3akoH oT 27 wona 2010 roga Ne 210-9®3), a Takke WX [OMKHOCTHbLIX §nu,
MYHUUMNANbHbLIX ChRyXawmx, paboTHMKOB B Xo4e MpefoCTaBneHus MyHULMnarbHON
ycnyru,
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X) cnocobbl Nogayn 3adaBneHnst 0 NPeoCTaBIEHNN MyHULMNANBHOW YCIYTW;

3) agpeca agmuHucTpaummn NapdeHbeBckoro okpyra, CMOA, MoLl, obpaweHune B
KOTOpble He06X0AMMO AN NPeaoCTaBNEHNA MYHULMMNANbHOW YyCNyru;

n) cnpaBoYHasa nHdopmaunsa o padote CrAA, MOL.

1.3.9. WHdopmauua no BonpocaMm MpefocTaBreHuss MyHUUUNansHOM YCryru
Takke pasmMellaeTcs:

a) Ha WHMOPMAUMOHHBIX CTeHAax OOLeCTBEHHbIX OpraHu3auui, OopraHoB
TepputTopuanbHoro obLLecTBEHHOro camoynpaBneHuns (Mo cornacoBaHuio);

6) Ha MHOPMALMOHHBIX CTEHAAX U (MNN) MHbIX UCTOYHMKAX MHGOPMUPOBAHNA B
CNAOA v MoLl;

B) B cCpeAcTBax MaccoBOM WHGOpMauuu, B WMH(POPMAaLMOHHLIX MaTepuanax
(6poLutopax, bykneTax).

1.3.10. Pasmelwaemass nHpopmMauna COOEpXKUT CNpaBoOYHYK WHOpMaumio, a
TaKke CBeJeHUs O nopsake MofnyyYeHns WHgopmauum 3asBuTensaMuM no Bonpocam
npegocTaBneHns MyHUUMNanNbHOM YCIyrn U ycnyr, KoTopble ABNA0TCS HeobXoaNMbIMA U
obsasaTenbHbIMU AN NpedoCTaBNeHna MyHUUMNanbHOW YCryrn, CBeAeHWn O xone
npegocTaBneHns MyHuMUMnanbHOW ycryru, B TOM 4ucne ¢ ucnonb3oBaHvem ENTY,
EMKO, yctaHOBNEHHOM B HacTosiLLeM noapasgene.

2. CtanpgapT npegocTaBneHns MyHUuunansHom ycnyrm
2.1. HanmeHoBaHe MyHULMNANLHOM yCryrn

HanmeHoBaHMe MyHULMManbHOM yCryru - npeaocTaBreHne CeKTopoM no genam
apxmBoB agMuHucTpaummn [lapdeHbeBCKOro MyHuuunanbHOro okpyra KocTpomckon
obnactu apXMBHbIX CNPaBOK, apPXMBHbIX BbIMUCOK N apXMUBHbIX KOMUMN.

2.2. HammeHoBaHWe opraHa MecTHOro caMmoynpasfieH1si NPeaoCTaBnsoLero
MYHULMNANbHYO YCnyry

2.2.1. MyHnuunanbHyto ycnyry npegocrasnaeT agMmuHmucTpauuns MNMapdeHbeBCcKoro
MyHUUMNaneHoro okpyra Koctpomckon obnactu.

2.2.2. B npepgocraBneHnn MyHuUMNanbHOW YCIyrn B 4acTu MpPenoCTaBlEHUs B
nopsgke MexseJoMCTBEHHOIO B3auMOEeNCTBUS AOKYMEHTOB (CBEAEHNIN) y4aCTBYIOT:

a) MoL B 4YactM npuema OOKYMEHTOB OT 3asiBUTENS MO MECTY XUTENbCTBa Unu
npebbiBaHUA 3aaBUTENS;

6) ®PHC Poccuy;

B) OpraHbl 3anMcu akToB rpaXKaaHCKoro coctosiHnsa Poccurckon ®epgepauuu;

r) ®depepanbHaa cnyxba rocygapCTBEHHOW peructpauuu, Kagactpa Mu
KapTorpaduu;

A) OpraHbl W OpraHuM3auuu, OCYLIECTBNAIOWMNE TEXHUYECKMA Yy4eT MU
WHBEHTapU3aLmo 06BHEKTOB HEOBMKMMOCTMU;

€) opraHbl MECTHOIrO CamoynpaBneHns;

X) MHblE OpraHbl rocy4apCTBEHHOW BRacTU, OpraHbl MECTHOrO camMoynpaBfeHus n
noaBeLOMCTBEHHblE  FOCYyAapCTBEHHbIM  OpraHam WM opraHam  MeCTHOro
camoynpaBfieHns opraHuM3aummn, B pPacrnopsKeHUM KOTOPbIX HaxXoOAaTCs OOKYMEHTHI,
KOMWUM OOKYMEHTOB, CBEAEHUs, HeOOXoaMMble ANs NPUHATUS peLleHns npeaocTaBneHnm
MYyHUUMNanbHoOW ycnyri nnbo ob oTkase B NpeaoCcTaBreHn MyHUUMNAIbHON YCIyri.

2.2.3. B npepocrtaBneHunM MyHuuunanbHou ycrnyrm ydactsyeT MOL B yactu
npuemMa, Bblgadn [OOKYMEHTOB Ha nMpedocTaBfeHne MyHuMuMnanbHOW ycryru B
COOTBETCTBUM C HaCTOAWMM AOMUHUCTPATUBHBIM  pernaMeHToOM Ha OCHOBaHUU



3akrnoyveHHoro mexay Mol n agmmnHncTpaumein NapdeHbeBCKOro okpyra cornalleHus o
B3aMMOOENCTBUMN.

2.3. OnucaHue pesynbTata NpeaocTaBieHnsa MyHULMNANbHOW YCyru

2.3.1. PesynbtaTtoM npegoctaBneHna MyHUUMNANbHOW  yCryru  d9BnsieTcs
NPUHATUE peLleHUns:

a) 0 npefocTaBneHn MyHUUMNansLHOM yCnyru;

6) 06 oTkase B NpegocTaBNEHNN MYHULMNANBHON YCNyru.

2.3.2. Tllpouenypa npenocTaBreHNs MyHUUMNANbHOW YCNyrn 3aBepluaeTcs
nosly4eHMem 3asiBuTerieM o4Horo n3 criegyowmx JOKYMEHTOB:

a) apXMBHOW CNpaBKw;

6) apX1BHOW BbINNCKN;

B) apXMBHOWN KONWK;

) NHPOPMaLIMOHHOIO NMUCbMa;

r) nuceMo 06 oTkase B NpeaoCcTaBneHnn MyHULMNanbHOM YCyri.

2.4. CpoKk npeaocTaBneHnss MyHUUUNanbHOW ycnyru, B TOM Y1cne
C y4eToM HeobxoanmocTn obpalleHnsi B opraHmMsaunm, yyacTeyoLme
B NpeaocTaBNeHNN MyHULMNANbHOM YCNyru, CPOK NPUOCTaHOBIIEHNS
npegocTaBfeHns MyHULUMNANsHOM yCnyru B cryyae, ecnv
BO3MOXXHOCTb NPUOCTAHOBIIEHNSA NPeayCMOTPEHA 3aKOHO4ATENbCTBOM
Poccunckon ®efepaumm, Cpok Bblgaymn (HanpasneHus) JOKYMEHTOB,
ABNAKOLMXCA pe3ynbTaToM NpeaocTaBeHNs MyHULMNANBHOW YCyru

2.4.1. MakcumarnbHbIN CPOK NpeaoCTaBNeHN MyHULMNATbHOM YCyru cocTaBngaeT
30 kaneHOapHbIX OHEW, UCYUCISIEMbIX CO OHS perucTpauum 3anpoca M OOKYMEHTOB,
HeobxoauMbIX ANg NnpegocTaBneHns MyHuumnansHon yenyrm 8 CMNOA, MoLl.

2.4.2. B cnyyae npegocTtaBneHnsa 3asiBUTENEM LOKYMEHTOB, HEOOXOAUMbIX OIS
npegoctaBneHna  MyHuuunanbHoW ycnyrn, 4vepes MOLl cpok npenocraBneHus
MYHUUMNANbHOM YCIyrm mncuducnaetTcs co gHa nepegadn MOL| Takux LOKYMEHTOB B
CrnpaA.

2.4.3. lpuoctaHoBMNEHNE CpoKa NpPedoCTaBfieHUsT MYHUUMNANbHOM YCIyrn He
npeayCcMOTPEHO.

2.5. HopmaTuBHbIe NpaBoBble aKTbl, perynupytoLime npegocraBsneHme
MYHUUMNANbHOW YyCryru

[MepeyeHb HOpMATUBHBLIX MNPABOBbLIX akToOB, PeErynupyrwmx npegocrasneHme
MYHUUMNANbHOMW YCIyrm pasMellaeTcsd Ha WHQOPMAUMOHHbIX CTeHdax B MecTax
npegoctaBneHnsa  ycnyru, oduumnanbHOM caute agmuHucTpaummn [lapdpeHbeBckoro
okpyra, CIOA, B cetn HTepHeT, Ha ENMTY un EMKO.

2.6. VicuepnbiBatoLmm nepeyeHb JOKYMEHTOB U CBEAEHUN,
HeobxoauMbIX B COOTBETCTBMM C HOPMATUBHBIMU NPaBOBbLIMW aKTaMu
A5 NpefoCTaBneHns MyHUUMNanbHOM YCnyrn u ycnyr, Kotopble
SABNAITCA HeobxoanMbIMU N 0ba3aTenbHbIMU 4SS NPeaoCTaBNeHus
MYHULMNANBHOW YCRyry, Nnognexalimnx NnpeacTaBneHnto 3aaBuTenem,
CNoCo0bI UX NOSTyYEeHUs 3asiBUTENEM, B TOM YUCIIE B 3NIEKTPOHHOM
dopme, NoOpALOK NX NpeacTaBrieHns

2.6.1. MyHuuunansHas ycnyra npegocrasnaeTcs Ha OCHOBaHWUN



npeacTaBneHHOro 3asiBNeHusi, COCTaBIIEHHOro no qoopMe COorfacHo npurioXxeHumio 1 K
HacToswemMy AOAMUHUCTPATUBHOMY perfiaMmeHTy.

2.6.2. K 3aaBneHuto npunaratTcs cregyroume AOKYMEHThI:

a) [OOKYMEHT, YyOOCTOBEPSALWMNA JNYHOCTb 3aaBuTens, nmbo Konus Takoro
AOKYMEHTa, 3aBepeHHas B yCTaHOBNEHHOM MOpPsiKe.

B cnyyae ob6paweHnua 3asasutena depe3 EINIY, cBegeHuss o [OOKYMeEHTe,
yOOCTOBEPSAKOWEM  JIMYHOCTb,  3arOfiHAKTCA  aBTOMaTU4eckn  un3  CBedeHun,
copepxawmxca B hefeparnbHon rocygapcTtBeHHON MHGOPMaLMOHHON cucteme «EanHas
cuctemMa umaeHTuduKkauum n ayTeHTudukaumm B MHApacTpykType, obecneudmBatrolen
NHJOPMAaLIMOHHO-TEXHONONMYECKoe  B3aMMOZeNCTBME  UHAPOPMAUMOHHBIX  CUCTEM,
ncnonb3yemMblx Ons8 NpefocTaBNeHUs rocyfapCTBEHHbIX M MYyHUUMNAnbHbLIX YCnyr B
3I1IEKTPOHHOM hopMme.

6) [OBEPEHHOCTb, 0OPOPMIIEHHAsA B YCTAHOBNIEHHOM 3aKOHOM MOPSIAKE, U MHOM
AOKYMEHT, MOATBEepXAatoLwmi npaBo obpallaTtbCs OT UMEHN 3asBUTENS, B Criyyae, ecnuv
OT MEHU 3asBUTenNs C 3asBneHnemM obpallaeTca ero npeacraBuTesb.

2.6.3. 3asBneHne o npeaocTaBfeHUN MyHULMNAnbHOW YCNYrM U OOKYMEHTHI,
HeobxoauMble ON1S NpefoCTaBNeHUs MyHULMNAnbHOW YCyru, No >XenaHui 3asButens
MoryT ObITb NpeAcTaBneHbl 3asaBUTeNeM NOCPEeLCTBOM:

a) nuyHoro obpalleHus C 3aaBneHUneM U OOKYMeHTamu, HeobxoaumbiMu Onsi
npegocraBneHns MyHuumnansHon ycnyru, 8 CrNoA, MoLl;

0©) nNo4YTOBOrOo OTNpPaBfieHMs1 3asiBEHUA W [OOKYMEHTOB, Heobxoaumbix Ons
npeaocTaBneHnsa MyHULMNANbHOW yCnyru;

B) HanpaBneHus  3asBfieHMss U [JOKYMEHTOB N0  WH(OPMaLMNOHHO-
TENEeKOMMYHMKAUMOHHbIM ceTsiM  obuwero pgoctyna, Bknwoyas EMNIY, nognucaHHoro
NPOCTOWN 3NIEKTPOHHOM NOAMUCHIO.

2.6.4. Cnocobbl HanpaeneHus pesynbTata MNpeaocTaBfeHNs MyHULMNANbHOM
ycnyru:

a) B hopme aNeKTPOHHOro JOKYMEHTa B NIMYHOM KabuHeTe Ha ENMMY (B cnydae,
€Cnu 3adBfieHne O MNpefocTaBNeHun MyHuumMnanbHoW ycnyrn Obino  HanpasfeHo
nocpeacteom ENMIY);

0) No Nno4YTOBOMY agpecy, ykasaHHOMY B 3asiBIIEHUN;

B) nn4Ho, Npu noceweHnn CIOA;

r) nmyHo B MOL, (Ha OymaxHOM HocuTene B crny4dae, e€Cnu 3asBrieHue O
npenocTaBneHnn MyHMumMnanbHom ycnyrn 6oino HanpaeneHo nocpeactesom ENMIY).

2.7. TpeboBaHus, NnpeabsaBnsgemMble K JOKYMEHTaM,
HeobXoauUMbIM AN NONYyYEeHUS MyHUUMNANbHOMN YCNyrn

2.7.1. [oKymeHTbl, NpeacTaBfsieMble 3asiBUTENEM, [OOSDKHbl COOTBETCTBOBaTb
cneayrowmnm TpeboBaHNSAM:

a) TEKCTbl OKYMEHTOB AOMMKHbI ObiTb HaNMcaHbl pa3dopunBO;

6) cdbamunua, nma M OTYECTBO (NPWU HanMuumn) 3asiBUTENS, ero agpec MecTa
XNTenbCTBa, TeneoH (ecnm ecTb) AOSMKHbI OblTb HAaNUCcaHbl NOSTHOCTLIO;

B) AOKYMEHTbI HE OO0SPKHbI coaepKaTb NOAYMUCTOK, MPUMMUCOK, 3a4EPKHYTbIX CIIOB U
WHbIX HEOrOBOPEHHbIX UCMPaBrEHUN;

) AOKYMEHTbI HE AOMMKHbI ObITb MCNOMTHEHbI KapaH4ALUOM;

A) OOKYMEHTbl He AOMKHbl UMETb CEPbEe3HbIX NMOBPEXOEHUN, HanmMune KOTOpbIX
AOMnyCcKaeT HEOQHO3HAYHOCTb MX TONTKOBaHUS.

2.7.2. Konuu npeacTtaBieHHbIX JOKYMEHTOB 3aBepstoTcs cneynannctom ML Ha
OCHOBaHUWN NPeaCTaBNEHHOrO NOASNIMHHMKA 3TOr0 JOKYMEHTA.

2.7.3. 3asBuTENb MOXET NofaTb 3asBfeHne O NOSyYEHUN MyHULMMNANbHOW YCyru
B 3M1EKTPOHHOM (popme ¢ ucrnonb3osaHmem EMNIY.



2.7.4. B cooTBeTCTBMM CO cTaTben 6 depepanbHOro 3akoHa ot 6 anpens 2011
roga N 63-©3 «O06 anekTpoHHOW nognucuy» uHGOpMauus B 3NEKTPOHHOW dopme,
nognucaHHasa KsannuuupoBaHHOW 3NEKTPOHHOW NOLMUCHIO, MPU3HAETCH SNEKTPOHHbIM
[OKYMEHTOM, paBHO3HaYHbIM [AOKYMEHTY Ha OyMaxHOM HocuTene, noAnMCaHHOMY
COBCTBEHHOPYYHON MOAMUCHIO, N MOXET MPUMEHATBCS B NOOLIX NPaBOOTHOLUEHUSIX B
COOTBETCTBUN C 3akoHogaTenbCTBOM Poccuiickon ®depepaummn, Kpome cryyas, ecnu
degeparnbHbIMU 3aKOHAMU UMW MPUHUMAEMbIMU B COOTBETCTBUMN C HUMU HOPMaTUBHbLIMA
NpaBOBbIMW aKTaMn YyCTaHOBNEHO TpeboBaHMe O HeobXxoOUMOCTU COCTaBEHUS
AOKYMEHTa UCKIIYNTENBHO HA ByMaXKHOM HOCUTEre.

2.7.5. 3aaBneHve n HeobGXxoauMble Ans MOMAYyYEHUs MYHULMManbHOW yCnyru
AOKYMEHTbI, NpeayCMOTpeHHble NMyHKTamun 2.6.1, 2.6.2 HacTodawero AQMUHUCTPaTUBHOIO
pernameHTa, npeacTtaBneHHble 3asiBUTENeM B 3NEKTPOHHOW (bopme, yaoCTOBEPSOTCH
3NEeKTPOHHOM NOAMNUCHIO:

a) 3asiBrieHne yaoCcToBepseTCsl NPOCTON 3fIEKTPOHHOW NOAMNUCHLIO 3asiBUTENS;

0) ooBepeHHOCTb, NOATBEPXAaloLWas npaBoMoyvne Ha obpalleHne 3a nonyyeHnem
MyHUUMNANbHOW yCryrn, BblAaHHAs oOpraHusaumen, YOOCTOBEPSETCHA YCUNEHHOM
KBannMuUUMpOBaHHOMW 3NEKTPOHHOW MOAMUCBI0 MNPaBOMOYHOINO AOSHKHOCTHOrO nuua
opraHusauuu, a [OOBEPEHHOCTb, BblAaHHAs (PU3NYECKUM NIULOM, - YCWUIIEHHOM
KBannduumMpoBaHHOM 3MEKTPOHHOW NOAMNUCHI0 HOTapuyca;

B) MHble OKYMEHTbI, Mpunaraemble K 3asBreHnto B (oopMe 3MeKTPOHHbIX 06pa3os
OyMaxHbIX [OOKYMEHTOB (CKaHMPOBAHHbLIX KOMUMK), YOOCTOBEPAOTCS 3IEKTPOHHOM
noanucbld B COOTBETCTBUM € TpeboBaHMsMM nocTaHoBneHna [lpaBuTenbcTBa
Poccuinckon depepaumm ot 25 mioHsa 2012 roga Ne 634 «O Buaax 9nekTpOHHON
noanuMcKu, UCNonb3oBaHWE KOTOPbIX Aornyckaetcsa npu obpalleHun 3a nonydYeHnem
rocyAapCTBEHHbIX U MyHULMNANbHBIX YCAYT».

2.8. lNepeyeHb ycnyr, KoTopble SABAATCA HEOOX0AMMbIMU
n obs3aTenbHbIMKU 419 NPeAoCTaBleHNa MyHULMNANbHOW YCyru

2.8.1. lMNMonyyeHune ycnyr, HeobxoaMMbIX N 00s3aTenbHbIX ANA NPeaoCTaBneHns
MYyHUUMMNanNbHON ycnyru, He TpebyeTcs.

2.9. VcuepnbiBatowmi nepeyeHb OCHOBaHMM s oTka3a B npnemMe
AOKYMEHTOB, HEOBXOaUMbIX ANs1 NPeaoCcTaBeHNa MyHULUNANbHOM
ycnyru

2.9.1. OcHoBaHus OnNa OTKasa B MNpuUemMe [JOKYMEHTOB, Heobxoaumbix Ansi
npeaocTaBneHna MyHULMNANbHOW YCRyrk, MOSyYEeHHbIX Ha OymaxHOM HocuTtene,
HOPMaTUBHbLIMW NPAaBOBbLIMW akTaMu He NPeayCMOTPEHbI.

2.9.2 OcHoBaHusi Ona oOTKasa B MNpPUEME K pPacCMOTPEHUIO 3asiBMieHUs U
AOKYMEHTOB, MOMYYEHHbIX OT 3aABUTENSA B (hOpMe 3NEKTPOHHOIO AOKYMEHTA:

a) ecnu 3agdBfeHVe B JNEKTPOHHOW (popMe noAnMcaHo C UCNOSIb30BaHMEM
3NEKTPOHHOM NOANUCK, HE NPUHaANeXallen 3aaBUTENIO;

6) ecnu 3asaBneHe NOCTYNUMIO C HE3aNOSTHEHHBIMW NONAMW, NPEeAYCMOTPEHHbLIMM
dopmon 3asiBNeHNd, ABNALWENCa NnpunoxeHnem 1 Kk Hactoswemy AAMUHUCTPATUBHOMY
perrnameHTy;

B) K 3asiBMIEHMIO B 3NIEKTPOHHOM opMe npuKkpensnieHbl AOKYMEHTbl, He
COOTBETCTBYHOLUME MEPEYHI0 [AOKYMEHTOB, HeobXxoauMmbiXx And npefocTaBreHus
MYHULMNANbHOM ycnyru, npenyCcMOTPEHHbIE NyHKTOM 2.6.2 HacTosLLero
AOMUHUCTPATMBHOIO  pernameHTa, wW/unM He noanucaHHble  COOTBETCTBYHOLLEN
3NEKTPOHHON NOAMNUCHIO;

r) BbiIBIeHWEe B pe3ynbTaTe [MpPOBEPKM YCUIIEHHOW KBannduumpoBaHHOW
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SMNEKTPOHHOM MoAnMCKM HecobniogeHnss ycTaHoBMeHHbIX cTatben 11 depepanbHOro
3akoHa oT 6 anpena 2011 roga Ne 63-®3 «O6 3NeKTpPOHHOW MOAMUCK» YCIOBUM
Npu3HaHWA ee OeNCTBUTENBHOCTN.

2.10. NcyepnbiBatoLwmin nepevyeHb OCHOBAHW NS MPUOCTaHOBEHNS
UNKn oTKasa B NpPeaocTaBNeHnn MyHULMNANbHOM YCryru

2.10.1. OcHoBaHuMh AN NPUOCTAHOBMNEHUS  MYHULUMMANbHOW  yCnyru
HOpPMaTMBHbIMU npaBoBbIMU aKTamu, perynupyoLwmmm npegocTasrieHne
MYHULMNANbHOW YCNyru, He NpeayCMOTPEHO.

2.10.2. OcHoBaHna Ans OTkasa B MNpedocTaBfeHUn MyHULMMansHOW YCnyru
SABNAIOTCA:

a) HenpencTaBneHne AOKYMEHTOB, ornpeferieHHblIX MyHKTOM 2.6.2. HacToswero
AOMWHUCTPATMBHOIO pernaMmeHTa 1M otBevarowmx TpeboBaHuAM nyHKToB 2.7.1-2.7.5
HacTosiwero AAMUHUCTpPATUBHOIO pernamMeHta (Npy obpalleHun 3assBuTend 3a
npenocTaBneHMEM MyHULMNANbHOW YCAYrM NNYHO NMBO NOYTOBLIM OTNPaBMEHNEM);

0) oTBET NO CyLWeCTBY yKa3aHHOW B 3anpoce TeMbl (BONpoca) He MoXeT bbITb gaH
6e3 pasrnalweHnsa cBegeHW, COCTaBNAOLWNX FOCYAAPCTBEHHYO UNMN UHYKO OXPaHSEMYHO
defeparnbHbIM 3aKOHOM TaWHy (yKasaHHas MHGopMauus MoxeT BbITb npegocTaBreHa
TONbKO MNPV HanNuuuu y 3asiBUTENs [OOKyYMEHTanbHO MNOATBEPXKAEHHbIX MNpaB Ha
nonyyeHne  CBeAEHWUW,  codepXawmx  rocydapCTBEHHYH  TavHy U (vnn)
KOH(pmnaeHumanbHyo nHopmaumio);

B) 3anpalumBaemasi tHpopmaums He OTHOCUTCA K MHpopMauuK, cogepxallencs B
apXMUBHbIX AOKyMeHTax, XpaHawmxca B CIIA;

r) 3anpoc O Jonycke K AOKYMEHTaM, HaxOAAWWMMCHA B HeyOOBIeTBOPUTENIbHOM
M3MYECKOM COCTOSIHAM, MNPU OTCYTCTBUM MUCbMEHHOIO paspeLLeHnUss PYKOBOAUTENS
CIMNOA Ha gonyck K TakuMm JOKYMEeHTaM.

2.11. lMopsiaok, pasmep 1 OCHOBaHUS B3UMaHUs
rocyapCTBEHHOM MOLUSINHbLI NN MHOW NnaThl,
B3MMaeMon 3a npegocTaBfieHMe MyHULUNanbHON yCryru

MyHuLumMnanbHas ycnyra npegoctaenseTcs 6ecnnaTtHo.

2.12. Cpoku oXngaHusi B odepeam npy nogade 3asiBneHus
O NpPefocTaBfieHNN MyHULMNANbHOW YCyru, NONyYeHns pesynbTata
npegocTaBneHns MyHULMNansHOM yCnyru, permctpaunm sasasneHus

2.12.1. MakcumanbHbI CPOK OXuAaHUs B odepenu MNpu nogade 3asBneHusi o
npeaocTaBneHnn MyHuuunanbHonW ycnyrm HenocpeactseHHo B CMOA wnm MoL
coctaBnseT 15 MUHyT.

2.12.2. MakcumarnbHbI CPOK OXUAAHUS B ovepeau npu nonyyvyeHun pesynbraTta
npegocTaBneHns MyHuumMnanbHom ycnyrm  HenocpegcrteeHHo CIMOJA v MOL
cocTaBnseT 15 MUHYT.

2.12.3. MakcumanbHbI CPOK perucTpauum 3asiBfieHnsa 3asaBuUTenNs, NocTynmBLLEro
Ha BymaxkHOM HocuTene, coctaBnseT 15 MMHYT ¢ MoMeHTa ero noctynnexus 8 CIN4A.

2.12.4. MakcumanbHbI CPOK perucTpaumm 3asiBfeHnsa 3asaBuTensl, NocTynmBLLIEro
B 9neKTpPoHHOM Buae nocpenctsom ENMIY, coctaBnsaet 1 paboynn geHb C MOMEHTa ero
noctynnenus B CrAA.

2.13. TpeboBaHus K 3gaHMsM, NOMELLEHNAM, B KOTOPLIX NpeaocTaBnseTcy
MyHUUMNaneHas ycnyra
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2.13.1. 3gaHus, NOMeLLEeHUsi, B KOTOPbIX HEMOCPEACTBEHHO npenocTaBnsieTcs
MyHUUMNanbHass  ycnyra (gdanee  COOTBETCTBEHHO —  34aHue, MNoMeLleHue),
pacrnonaralTcs C y4eTOM TPaHCMOPTHOW OOCTYNHOCTM (Bpemsi nNyTW ANSA rpaxpaH oT
OCTaHOBOK 0OLEeCTBEHHOro TpaHcnopTa cocTaBnsaeT He 6onee 15 MMHYT newmnm Xo4oM)
n obopygoBaHO OTAENbHbIMM BXOA4amMuM AnNs CBOOOAHOrO [[OCTyna 3asiBUTenen B
nomMeLleHme.

2.13.2. Ha Tepputopuu, npuneralowen K MeCTOPaCrONOXEHUIO 30aHu4,
obopyayloTcs MecTa And  NapKoBKM  aBTOTPAHCMOPTHbIX cpeactB. Ha  crtosHke
Bblaensetca He MeHee 10 npoueHTOB MecT (HO He MeHee OfHOro MecTa) ans
GecnnaTtHOM NapKOBKM TPAHCMOPTHbLIX CPeacTB, ynpasnsemblx nHBanugamu |, Il rpynn, n
TPaAHCNOPTHLIX CPEACTB, NEPEBO3SALLMX TaKUX MHBANMAOB 1 (MNn) geTen-uHeanuaos. Ha
rpaxgaH u3 uyucna wmHeanuaoB Ill rpynnbl pacnpoCTpaHATCA HOPMbl HACTOSLLEro
nognyHkTa B nopsiake, onpegendemom [lpasutensctBom Poccuiickon depepauun. Ha
yKa3aHHbIX TPAHCMNOPTHbLIX CpeacTBaxX AOSMKEH ObiTb YCTAaHOBIIEH ONO3HABATESbHbIN 3HAK
«MHBanua» wn unHpopmauma o6 STUX TPaAHCNOPTHbLIX CpeacTBax [[OfMkHA ObITb
pasmelleHa B rocygapCTBeHHOM MHGOPMaLIMOHHOMN cucteme «EpuHas
LeHTpanuM3oBaHHas uudgposada nnatgopma B couunanbHon cdepe». YKasaHHble MecTa
ANs1 NapKOBKM He AOMKHbl 3aHMMaTb WHblE TPAHCMNOPTHbIE CPEACTBA, 3a UCKITIOYEHNEM
cnyyaeB, NpPeaoyCMOTPEHHbIX NMpaBuiamMu AOPOXKHOro ABWXKeHus. [JocTyn 3asBuTenen K
NnapKoBOYHbIM MecTam siBngeTcs 6ecnnaTHbIM.

2.13.3. LUeHTpanbHbln BxO4 B 34aHne gomkeH  OblTb  obBopyaoBaH
MHPOPMALUMNOHHBIMKM  Tabnnykamn  (BbIBECKaMK), coaepxawmmu MHpopmaumio o
HanmMmeHoBaHUK 1 rpaduke padotel CI1OA.

2.13.4. B uensix co3gaHus ycnoBun AOCTYNHOCTU 30aHUA U YCNOBUW JOCTYMNHOCTU
MYHULUMNANbHOW yCryru nHBanngam obecneymBaroTca:

a) ycnosus ana 6GecnpenaTCTBEHHOro AOCTyna K 34aHusM, a Takke Ongd
6ecnpenaTCTBEHHOrO NOSIb30BaHUSA CPEACTBaMM CBA3U U MHOPMaLWK;

0) BO3MOXXHOCTb CaMOCTOSITENBHOIO NepeaBumXeHna No TeEppUTopun, Ha KOTOPOU
pacnonoXeHbl 34aHNsA, a Takke BXOAa B 34aHUA, NOMELLEHUS U BbIXO4A M3 HUX, B TOM
4Yuncre C UCNOofb30BaHNEM Kpecra-KOMACKU;

B) COMPOBOXAEHME WHBANMOOB, WMMEKLLUMX CTOMKME PacCTpPoOMCTBa (PYHKUUK
3PEHUSI U1 CAMOCTOATENBHOIO NEPeaBMKEHNS], U OKa3aHMe MM MOMOLLM B NepeaBUKEeHUM;

r Hagnexauwee pasmeweHne obopyaooBaHMs W HOCUTenen WHdopMauuu,
HeobxoauMbIX Ans obecnevyeHna GecnpensTCTBEHHOrO 4OCTyNa MHBaNUAOB K 34aHUAM,
NMOMELLEHMSIM U K YCIyram, C y4eTOM OrpaHNYEHNI NX XKN3HEOEATENbHOCTY;

A) AoybnupoBaHve HeobxoouMmon AOns MHBaNUOOB 3BYKOBOW UM 3pUTESTbHON
MHOpMaUUK, a TakkKe Hagnucen, 3HaAKOB M WHOM TEKCTOBOWM U rpadomyecKkon
WHOPMaUUKN  3HaAKaMW, BbIMOMHEHHBIMU  penbedHO-TOYeYHbIM  WpudToM bpanns,
AO0NyCcK cypaonepeBogyunka n TndriocypaonepeBoaymka;

€) OONnyCK B 3[aHus, noMmelleHus cobakm-npoBoOAHMKA MPU HanMuMm OOKYMEHTA,
noaTBepXaalrLero ee cneynansHoe obyyeHne n BbigaBaemMoro no qopme 1 B Nopsiake,
KoTopble onpegensawTca  deagepanbHbiM — OPraHoM  UCMONHUTENbHOM  BMAcCTW,
OCYLLECTBNAIOLNM (PYyHKLMM NO BbipaboTKke 1M peanu3aumm rocygapCTtBEHHON NONUTUKA U
HOPMaTUBHO-NPaBOBOMY PErynMpoBaHuUIO B chepe coumanbHON 3almnTbl HAaceneHus;

X) OKasaHWe nOMOLM MHBanMaam B npeogoneHun 6apbepos, MeLllatoLwmx
NOSTYYEHMIO UMM YCIYr HAapaBHe C APYrMMu NnuamMu.

2.13.5. B cny4asx, ecnu CywecTBylOLMNEe 30aHUA HEBO3MOXHO MOMHOCTbIO
npucnocobuTb ¢ y4eToM noTpebHoCTEN MHBaNNOOB, COOCTBEHHUKN 3TUX NOMELLEHUI OO
NX PEKOHCTPYKUMN UMN KanuTasnbHOro pPeMOHTA LOSMKHbI MPUHMMAaTbL COrflacoBaHHbIE C
O4HUM 13 O0OWEeCTBEHHbIX OObEeAMHEHUN WHBANMAOB, OCYLECTBASOLWMX CBOM
AeATenbHOCTb Ha Tepputopun [lapeHbeBCKOro MyHULMNANbHOro OKpyra, Mepbl Ans



obecneyeHns gocTtyna MHBanNMAOB K MECTy NpeaoCTaBfeHUss MyHULMNANbHOW YCRyru
nnbo, kKorga 3TO  BO3MOXHO, obecneuntb npegocTaBreHne  HeobXoauMbIX
MYHUUMNANbHbIX YCNYr NO MECTY XUTeNbCTBa MHBaNMaa Unn B ANCTaHLUNMOHHOM peXume.

2.13.6. TllomeweHnda, B KOTOpPbIX MpenoCTaBnseTca MyHuumMnanbHas ycnyra,
BKIMOYaloT B cebst MecTta Anga oxuaaHus, Ansi 3anofiHEHNA HEOBXOANMbIX JOKYMEHTOB U
NHAOPMUPOBAHUS rpaXKaaH.

2.13.7. MecTta oxXugaHua [OOMKHbl ObiTb  KOMMOPTHBIMM AN rpaxaaH,
obopyaoBaHbl CTYNbsAMU, KpecerbHbIMU CEKLMSMU, CKambaMU (BaHKeTkamu), MecTtamm
00LWeCcTBEHHOro NOMb30BaHMs (TyanetaMn) n XpaHeHUst BEPXHEN oaexabl rpaxaaH.

2.13.8. MecTta WH(OPMMPOBaHUS 3asBUTENEN U 3amnofHEHUA HeobXoanMbIX
AOKYMEHTOB 0bopyaytoTcs  MHAOPMALMOHHBIMW  CTEHAAMM, CTYNbAMKW, CTONaMM
(cTonkamn), 6naHkamu 3aaBneHnmn n HeobXxoaUMbIMU KaHLEenNsapCcKumu
NPUHAANEXHOCTAMM.

2.13.9. Ha nHdpopmaLMOHHbIX CTeHOax pasmellaeTcs crieqyouwas MHpopmauma:

a) cnpaBoYHas MHopMauns;

0) nopsgok  nonyyeHns  vHopMauuMM - 3aaBUTENAMM MO BOMpocam
npeaocTaBNeHNa MyHULUMNANbHON YCNYrn 1 yCnyr, KOTOpble SABMAKTCS HEOOX0aUMbIMA 1
obsasaTenbHbIMU AN NpeaoCTaBNeHna MyHUUMNanbHOW YCryrn, CBeAeHWn O xone
npeaocTaBnNeHNa MyHMLMNanbHOM yCryri, B TOM YMcne ¢ ucnonb3osaHvem ENMTY.

Pa3smellaemasn Ha cTeHgax MHopMaLMa OoSmkHa ObITb JOCTYNHa WMHBanuaam m
nmuam ¢ orpaHMyYeHHbIMM BO3MOXHOCTAMW HapaBHE C APYrMMuy nnuamu.

2.13.10. KabuHeTbl npuema 3aaBuMTENEN [JOMKHblI ObiTb  06OPYAOBaHbI
NHOPMAaLMOHHBIMKN TabnNUYkaMm ¢ ykasaHUeM:

a) Homepa kabuHeTa;

6) hbamunuun, nMeHun, oT4eCTBa M AOSMKHOCTM creumanmcTa, BeayLero npmem;

B) rpachmka npmema.

2.13.11. Mecta gnsa npvema 3asiButenen OMKHbI OblTb CHabXeHbl CTYSIOM, UMeTb
MecTa Angd nMcbMa 1 packnagkm OKYMEHTOB.

2.13.12. B uengax obecneyeHus kKoHMOaeHUNANbHOCTU CBEOAEHUN O 3asaBuUTene
OAHMM CneunanucToMm OOHOBPEMEHHO BedeTCHd MpUMEM TOMbKO OOHOro 3adBuTEnS.
OpHoBpeMeHHbIV Nprem AByX 1 Bonee 3asiBuTenen He JonyckaeTcs.

2.13.13. Kaxpoe paboyee wmecTto cneumnanucta obopyaoBaHo TenegoHoOM,
nepcoHanbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO AOCTyna K WUH(opMaunoHHbIM 6asam
AaHHbIX, NeYyaTaloLmm yCTPOUCTBaM.

2.14. MNokasaTenu JOCTYMHOCTU N KadecTBa nNpeaocTaBieHns
MYHUUMNANbHOW YyCryru

2.14.1. TlokasatenamMu [OOCTYNHOCTM W KavecTBa MyHULMMANbHOW YCnyru
ABMIAKOTCA:

a) TpaHcnopTHasi OOCTYMHOCTb K MecTaM npefoCTaBfieHuMs MyHUUMNanbHOM
ycnyru,

0) Bpemss O6WeHNa C AOMKHOCTHbIMKM  NUUuaMM  Npu  nNpefocTaBfieHumn
MYHUUMNANbHOW YCNyru He A0SKHO NpeBbiwaTb 15 MUHYT;

B) KONMMYECTBO HEOBXOAMMbBIX U AOCTATOYHbIX NoceweHun 3aasutenem CIOA ans
NoNy4YeHUss MyHULMNANbLHOW YCIyrn He OOMMKHO NpeBbIwaTth 2-X pas;

r NpegocTaBfieHNe MyHUUMNANbHOW YCryrM MOXET TakKe OCYyLeCTBNATbCA B
Mol (dpunmane MOLL) no npuHUMNY OOHOrO OKHA, B COOTBETCTBUM C KOTOPbIM,
npegocTaBneHne MyHUUMnNanbHOW YCIyrM OCYLEeCTBNAETCA Mocfne OAHOKPaTHOro
obpalleHns 3asBUTEnNs C COOTBETCTBYHOLUMM  3arnpocoM O NpeaocTaBreHun
MYHULUMNANbHOW YCIyrn Unmn 3anpocomMm, ykasaHHbIM B cTatbe 15.1 ®egepanbHOro 3akoHa
ot 27 nonsa 2010 roga N 210-d3, a B3aMmogencTsne ¢ opraHamu, npesoCcTaBsaoLWwmMmMm
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MyHUUMNanbHble ycnyru, ocyuwecTtengetca MOL 6e3 y4vyactua 3assutens B
COOTBETCTBMM C  HOPMATMBHbIMW  MPaBOBbIMW  akTamMu U COrnaweHuem o
B3aUMOOENCTBUN;

A) pasmelleHve uHdoOpMauMm O nopsiake NpeaoCTaBneHns MyHULMNanbHOW
ycrnyrm Ha oduumanbHOM cante agmuHucTpauuu lNapdeHbeBCKoro MyHUUMnanbHOro
oKpyra;

e) cobntogeHne cpoka npefoCcTaBneHns MyHULMNANbHOW YCIyru;

X) cobniogeHne CpokoB OXnaaHnsa B odepean Npy npefocTaBneHum

MYHULMMNANbHOW YCNyru;

3) OTCyTCTBME MNOAAHHbIX B YCTAaHOBIIEHHOM nopsake Xanob Ha pelweHwe wnu
penctene (6e3gencTeue), MNpUHATbIE WM OCYLLECTBIIEHHbIE NpPU NpefoCTaBneHum
MYHULMMNANbHON yCnyru;

n) obecneyeHne BO3MOXHOCTM  MOSTYYEHUS  MYHMUMMANBHOW  yCnyrm B
31IeKTPOHHOM BUAeE ¢ ncnonb3osaHuem ENMNY;

K) 3asBuTento npegoctaBnseTcss WHgopmMauma O xoge npenocTaBfieHus
MYHULMNANbHON yCnyru;

n) 3asiBUTENb MMEEeT BO3MOXHOCTb OLIEHUTb Ka4eCTBO yCnyru, OCTaBuTb 0bpaTHyto
cBA3b 00 ycnyre cpasy nocrne rnony4yeHus ycnyrm Bo BCeX TOYKax ee npeaocTaBreHus.

B cnyyae ecnv no pesynbTatamMm nosiy4eHHoOW oT 3aaButenen obpatHon cBa3n o6
ycnyre, CINOA BbisiBNEHO HECOBNIOAEHNE yKa3aHHbIX B HACTOALLIEM MYHKTE MOKa3aTenemn
AOCTYMHOCTM M KavecTBa MyHMUMNANbLHOW yCnyru, ycnyra MNOASIEXUT MpoOBepKe Ha
COOTBETCTBME MOTPEOHOCTAM 3asBuTenem U npu HeobXoAMMOCTU HanpaBnseTCs Ha
PENHXNUHUPUHT.

2.14.2. Tlpn npepocTaBneHnn MyHuuunansHon ycnyru B MOL cneumanuctamm
M®L| MoryT B COOTBETCTBUM C HACTOAWMM  AAMUHUCTPATUBHBIM  perfiaMeHToM
OCYLLECTBNATLCS cneyowme goyHKUUK:

a) WHPOPMUPOBAHME U  KOHCYNbTUPOBaHWE 3asiBUTEeneMm no  BOMpocCy
npeaocTaBnNeHNsa MyHULMNANbHOW YCNyru;

0) npuvem 3anpoca W [OOKYMEHTOB B COOTBETCTBUM C  HACTOSLUM
aAMWHNCTPATUBHbLIM PErfamMeHToM;

B) UctpeboBaHne OOKYMEHTOB (CBeOeHUr), HeobxoauMMbIX ANs npenocTaBfeHus
MYHUUMNANbHOMW YCNYrM U HaxoAdWMXCA B APYrMx opraHax W opraHusaumax B
COOTBETCTBUM C 3aKMOYEHHBIMW COrnaLleHNaMMU;

r) Bblgada pesynbTaTtoB NpeoCTaBneHns MyHUUMNansHOM yCryrm B COOTBETCTBUM
C HaCTOALWUM agMUHUCTPATUBHbLIM PErfTaMEHTOM.

2.14.3. Tlony4yeHune 3aaBuTenemM pesynbTaTa npegocTtaBneHns MyHUUMNAanbHON
yCryru B 9NeKTPOHHOW popMe, 3aBepPeHHOM ANEKTPOHHOM NOAMUCHID YNOSTHOMOYEHHOTO
AOIMKHOCTHOMO NUUA, He NUIaeT 3asBUTENs npaBa MonyyYuTb yKasaHHbIM pe3ynbTaTt B
dopme JOoKyMeHTa Ha ByMaXHOM HocuTene.

2.15. NcyepnbiBatowwmi nepevyeHb JOKYMEHTOB U CBEAEHUMN,
HeobXxo4MMbIX B COOTBETCTBUN C HOPMATUBHBLIMM MPABOBbLIMU aKTaMu
ANs NpefocTaBneHns MyHUUMNanbHOM YCIyrn, KOTopble HaxXoasaTCs
B pacrnopsiXeHnn rocygapcTBeHHbIX OpraHoB, OPraHoB MeCTHOro
camMoyrnpaBfeHns N UHbIX OPraHoB, y4aCTBYHOLLNX
B NpefocTaBfeHNN MyHULMNANbHOW YCyru

2.15.1. lNepeyveHb OOKYMEHTOB (CBedeHui), HeobxoaMMbIX ANA nNpeaocTaBreHns
MyHUUMNaneHoOW ycnyrik, 3anpawwmBaembix CIMOA B nopsigke MeXBeAOMCTBEHHOro
WHPOPMALMOHHOIO B3aUMOOEWCTBUSA, YyKasaH B TMNPUNIOXEHUNW 2 K HacTosuwemy
AOMWHUCTPATUBHOMY perfameHTy.

B cnyyae oOTCyTCTBMS TEXHMYECKOW BO3MOXHOCTU MOMyYeHUss [OKYMEHTOB



(cBepeHuit), HeobXoauMmbIX AONA  NPefoCTaBfeHUs  MyHUUMNAnNbHOW  yCryrn, C
ncnonb3oBaHMEM eIMHON CUCTEMBI MeXBeJOMCTBEHHOIO 9NEKTPOHHOro
B3aMMOOENCTBUSA, 3anpoC CBEAEHNI OCYLLECTBISETCA Ha ByMaXHOM HocuTene.

3agBuTenb BrpaBe nNpPeacTaBUTb YyKasaHHble [OOKYMEHTbl (CBegeHusl) no
cOBCTBEHHOWN MHULMATUBE.

2.15.2. 3anpewaetca TpeboBaTb OT 3ad9BUTENS:

a) NpeacTaBneHnss AOKYMEHTOB M MHOPMaLUN UM OCYLLECTBNEHNS OEUCTBUMN,
npeacTaBneHne WnNu OCYLLECTBMIEHNE KOTOPbIX He NpeayCMOTPEeHO HOpMaTUBHbLIMU
NPaBOBbIMW  aKTaMW, PErynmpylowmMMn OTHOLIEHMS, BO3HMKalOWMe B CBA3N C
npegocTaBneHnemM MyHULMNAnNsHON YCnyru;

6) npencraBneHns AOKYMEHTOB U MHOpMauun, B TOM YMcne noaTBepKOArLmnX
BHECEHWe 3aaBuTeneM nnatbl 3a NpefocTaBneHne rocyaapCTBEHHbIX U MyHULMNASbHbIX
YCINyr, KOTOpble HaxogATCA B PacCnopshkeHWW  OpraHoB, NpPenoCTaBnsLNX
rocyaapCTBEHHbIE YCMyrn, OpraHoB, NPefoCTaBnsoWwmnX MyHUUUNANbHbIE YCNyrn, UHbIX

rocyaapcCrBeEHHbIX OpraHos, OopraHoB MeCTHOro camoyripasrieHunA nmbo
noaBegomMCTBEeHHbIX rocygapcCrtBeHHbIM opraHam nin OopraHam MeCTHOro
camoynpasriieHuns OpF8HI/I33U,I/II7I, y4acCTBYHOLLMX B npegocrtaBliEHNN

npegycMoTpeHHbIX YacTbto 1 ctaten 1 degepanbHoro 3akoHa ot 27 nonga 2010 roga Ne
210-d3 «O6 opraHMsauum npenocTaBfeHUst TOCYOApPCTBEHHbIX W MyHULMMANbHbIX
yCcnyr» rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCIyr, B COOTBETCTBMM C HOPMAaTUBHbLIMA
npaBoBbIMK akTamu Poccuinckon depepaummn, HOpPMATUBHBbIMM MPaBOBLIMA  aKTamu
cybbektoB Poccunckon degepaumm, MyHMUMNANbHbIMKM NPaBOBbIMKM  akTaMu, 3a
NCKMIOYEHNEM [OOKYMEHTOB, BKITHOYEHHbLIX B OMNpedeneHHbi YyacTbto 6 cratbn 7
depepanbHoro 3akoHa ot 27 wona 2010 roga Ne 210-03 «O6 opraHmsauum
npeaoCcTaBnNeHnst rocyaapCTBEHHbIX U MyHMUMNANbHbLIX YCNyr» nepeyvyeHb AOKYMEHTOB.
3asaBuTenb BNpaBe MNPEeACTaBUTb YKasaHHble LOKYMEHTbl U MHGOpPMaLMO B OpraHbl,
npegocTaBnslWne rocyfapCTBEHHblE  yCryrM, W oOpraHbl, nNpegocTaBnsowme
MYHUUMNAnNbHbIE YCIyrK, No CO6CTBEHHOW MHULNATUBE;

B) npeactaBneHuMs [LOOKYMEHTOB M MHGOpMauuu, KOTOpble HaxogaTcsa B
pacrnopsiKeHNUN OpraHoB, NPEAOCTaBMSALWMX MYHULUNAMNbHYO YCAYry, roCyaAapCTBEHHbIX
OpraHoB, OpraHoB MECTHOr0O camoyrnpaBfeHns W opraHusauun, B COOTBETCTBUM C
HOpMaTMBHbIMM npaBoBbiMM  akTamu Poccunckon ®Pepepaummn, HOpMaTUBHLIMU
npaBoBbIMK akTammn KocTpomckon obnactn, MyHUUMNanbHbIMU NPaBOBLIMW akTamu;

r) OCYLLUECTBMEHMS OENCTBMIA, B TOM 4YUCME COrfnacoBaHun, HeobxoaumbiX AONis
NONyyYeHnss MyHUUMNANbHOW YCNyrM U CBA3a@HHbIX C OOpaweHnem B  MHble
rocygapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOyMnpaBrieHUsl, OpraHuM3aumm, 3a
WCKINIOYEHNEM MOMyYEeHUs yCryr W MNOMyYeHUs AOKYMEHTOB UM MHopmauuu,
npenocTaBnsieMbiXx B pe3ynbTaTe MNpeaoCcTaBNeHns TakMxX YCIyr, BKIHOYEHHbIX B
nepeyvHn, ykasaHHble B yactn 1 ctatem 9 PepepanbHoro 3akoHa ot 27 uions 2010 roga
Ne 210-®3 «O6 opraHusauun npeaocTaBneHNs rocygapCTBEHHbIX U MYHUUMMANbHbIX
ycnyry;

A) npeactaBneHns OOKYMEHTOB W uMHGoOpMauuu, oOTcyTcTBue u - (unu)
HeJOCTOBEPHOCTb KOTOPbIX HEe YyKasblBanMCb NpU NepBoOHavanbHOM OTKa3e B npueme
OOKYMEHTOB, HeobOxoouMMbIX AOnsi NpefoCTaBNeHUst MyHUUMNANbHOM  yCcnyrnm 3a
NCKITIOYEHEM CneayoLWnX Criyvyaes:

- n3MeHeHnss TpeboBaHW HOPMATMBHbLIX MPABOBLIX aKTOB, KacalwLlMxcs
npenocTaBneHns MyHUUMNansLHOW ycnyru, nocrne nepBoHavanbHOM nNogaym 3assrneHuns o
npenocTaBneHMM MyHMUMNANbHOW YCIyru;

- Hannuus oWwnbOK B 3asiBIEHUN O MNPeAoCTaBfEHUN MyHUUMNANbLHOW YCryrn u
AOKYMEHTaX, MOAaHHbIX 3adBuUTENeM Mnocfne nepBoHavyanbHOro oTkasa B npueme
AOKYMEHTOB, HeobxouMmbIX Onsi nNpefoCTaBNeHus MyHuuunanbHou ycnyrm, nmbo B
npeaocTaBNeHNN MyHULMNANbHON YCIYrM N HE BKMOYEHHbIX B NPeaCcTaBlieHHble paHee
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AOKYMEHTBI;

- UCTEYeHUs CpoKa OeNCTBUS JOKYMEHTOB UM M3MEHeHue MHdopMauuu nocne
nepBOHaYanbHOro OoTkasa B NpMeMe AOKYMEHTOB, HEOOXOAMMbIX ANs NpeaocTaBneHns
MYHULMMNANbHON yCnyru;

- BbISIBMIEHMS JOKYMEHTaNbHO NOATBEPXKAEHHOIO (hakTa (MpM3HaKOB) OLLMBOYHOro
nUnnM NpoTuBonpaBHoOro genctensa (besgenctans) gormkHoctTHoro nuua CraA, paboTHuka
M®L npu nepBoHayanbHOM OTKa3e B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Ang
npegocTaBneHna MyHUUMNanbHOW ycnyrn, nubo B NpefocTaBfeHUun MyHuumnanbHOW
ycrnyrm, O 4YeM B TMUCbMEHHOM BuAe 3a NOAMUCBID  AOSMKHOCTHOrO  Nnua,
YNOMHOMOYEHHOMO Ha TMPUHATME pelleHns O npefoctaBrieHun (o6 oTkase B
npeaocTaBneHnn)  MyHUUMNANbHOM  ycnyrm  agMuHucTpaumm  [apdeHbeBCKoro
MyHuuunaneHoro pavioHa KO, pykosBogutens MOLl npu nepBoHavanbHOM OTKase B
npueme AOKYMEHTOB, HeobXxoauMMbiX ANs NpeaoCTaBNeHUs MyHUUMNAnbHOW yCnyru,
yBeoOMNSAeTCa 3asBuUTeNb, a TaKkKe TMPUHOCATCA W3BMHEHUS 3a [OOCTaBfiEeHHble
HeygobcTBa.

e) npenoctaBneHuss Ha OyMaxHOM HocuTene [OOKYMEHTOB W MHGOpMauumu,
9NEeKTPOHHbIE 06pasbl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2
yactm 1 crtatbm 16 ®depepanbHoro 3akoHa ot 27 uona 2010 roga Ne 210-03 «O6
opraHusauun npefocTaBfeHns TOCY4apCTBEHHbIX WM MyHUUMNAnbHbIX yCAyry, 3a
NCKINIOYEHNEM CIlyYyaeB, €Cnn HaHeceHWe OTMETOK Ha Takue [OKYMEHTbl Nubo wmx
n3bATHME ABNAETCA HeobXxoauMbIM YCrOBMEM MPefoCTaBnEeHUst rocydapCTBEHHOW Wn
MYHULMNANbHOW YCNYIK, U UHbIX CrlydYaeB, YCTAHOBMEHHbIX oefeparnbHbIMU 3aKOHaMW.

2.16. NHble TpeboBaHusi, B TOM YNUCIE yYnTbiBaKOLLME OCOBEHHOCTM
npegocTaBneHns MyHUUMNansHOM YCNyrn B MHOrOgYHKLMOHASTbHbIX
LeHTpax, 0COB6EHHOCTM NpeaocTaBneHNsa MyHULUMNAaNbHOW YCyru
Nno 9KCTeppUTOpPUanbHOMY MPUHLMMY U OCOBEHHOCTU NpeaoCTaBNeHUs
MYHULMNANBHOW YCyrn B 3NeKTPOHHON dhopme

2.16.1. TllpepocTtaBneHne MyHULMNANbHOM YCIYyrM MO 3KCTEpPPUTOPUanibHOMY
NPUHUMNY OCYLLEeCTBASEeTCA B 4acTu obecrneyeHus BO3MOXHOCTU Nopayv 3asBreHun
nocpeactsom ElNMY n nonyveHus pesynbtata MyHuumnansHoun ycnyrn 8 MOLL.

2.16.2. 3asgsutenam obecrneynBaeTcs BO3MOXHOCTb NpeAcTaBeHns 3adBNeHns u
npunaraembiX JOKYMEHTOB B (POpMe 3MeKTPOHHbIX AOKYMEHTOB nocpeactsom ENMIY. B
3TOM cnyyae 3asBuTenb asTopuadyetcsas Ha EININY nocpenctsBom noaTBepxaeHHON
yyeTHon 3anucn B ECUA, 3anonHseT 3asiBneHne O NpegocTaBfeHnn MyHuUMnanbHOW
yCryru ¢ UCNofb30BaHNEM UHTEPAaKTUBHOW hOPMbIl B SIEKTPOHHOM BUAE.

3anonHeHHoe  3asiBNeHWe O NpedoCTaBNEHUN  MYHUMUMMANbHOW  YCRyru
oTnpaBnsieTcs 3asiBUTENeM BMECTe C MPUKPENNEHHbIMU 3NEKTPOHHbIMKM oBpasamm
AOKYMEHTOB, HEOOXoauMbIMUM ANSA NpeaocTaBneHns MyHuuunansHown ycnyru, B Cr1OA.
Mpn aBTopmsaumm B ECUA 3asBneHne o npegocTaBneHUM MyHUUMNANbHOW yCryru
cuMTaeTcsa NognucaHHbIM NPOCTON 3NEKTPOHHOW NOANUCHIO 3aABUTENS.

Pesynbtatbl npegocTaBneHnss MyHULMNANbHOW yCnyru, ykasaHHble B nyHkTe 2.3
HacToswero ALMWHUCTPATUBHOIO perriaMmeHTa, HanpaBnalTCa 3asiBUTEN0 B NNYHbIN
kabuHeT Ha EMNIY B dopme 9NeKTpOHHOro AOKYMEHTa, MNOAMUCAHHOMO YCUIIEHHOW
KBanMuULMPOBaAHHOW 3NEKTPOHHOM noanucbto (ganee - YKOIT) gomkHocTHOro nuua
agmMuHucTpaumm MapgeHbeBCKOro MyHMUMNANbHOIO OKpyra, YMOSIHOMOYEHHOrO Ha
NPUHATUE peLleHns o npegocTaBneHnn (06 oTkase B NpeaoCTaBneHMm) MyHUUUnanbHoOm
ycnyru B criydae HanpasreHus 3asBneHus nocpegcrsom ENCY.

B cnyyae HanpaBneHus 3aaBneHus nocpegctsom  EINMNY  pesynbtar
npenocTaBneHns MyHULMNANbHOW YCyrM Takke MOXeT ObiTb BblgaH 3adBUTENIO Ha
6ymaxkHom HocuTene B ML,
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2.16.3. ONeKTpOHHbIe AOKYMEHTbI NPeacTaBnaAlnTCa B cnefylowmx doopmaTax:

a) xml - ons gopmanmM3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt - 4nst AOKYMEHTOB C TEKCTOBbIM COAEPXKaHUEM, HE BKMOYAOLLUM
dopmyrnbl (3@ UCKMOYEHNEM LAOKYMEHTOB, YKasaHHbIX B MOAMNyHKTe "B" HaCTOsLEro
NyHKTa);

B) xls, xIsx, ods - 4na 4OKYMEHTOB, COAEPKALLMX pacyeThI;

r) pdf, jpg, jpeg, png, bmp, tiff - oNs QOKYMEHTOB C TEKCTOBbIM coAep)XaHueMm, B
TOM uyucne BKMwYawwmx dopmynsl u  (unu) rpaduyeckne wunsobpaxeHus (3a
UCKITIOYEHMEM [OKYMEHTOB, YKa3aHHbIX B NOAMYHKTEe "B" HACTOSALWEro nyHKTa), a Takxe
[OKYMEHTOB C rpacuyeckum cogepxaHnem;

A) zip, rar - ons cxaTblX JOKYMEHTOB B OAUH dhans;

e) sig - ansa otkpenneHHon YKOIIT.

HonyckaeTca ¢opMMpOBaHWE 3SMNEKTPOHHOMO AOKYMEHTa nyTeM CKaHWPOBaHUS
HenocpeacTBEHHO C opurMHana AOKYMeHTa (MCnosib3oBaHue KOMuM He JonyckaeTcs),
KOTOpOE OCYLIECTBNSAETCA C COXPaHEHWEM OpUEeHTaUUM opurMHana [OOKyMeHTa B
paspeweHun 300-500 dpi (macwTtab 1:1) ¢ ucnonb3oBaHMEM CNeaYOLWNX PEXNUMOB:

- «4yepHo-6enbi» (MpU OTCYTCTBMM B AOKYMEHTE rpadnyeckux nU3odbpaxkeHun u
(vnn) UBETHOrO TEKCTA);

- «OTTEHKM ceporo» (Npu Hanuyuun B AOKYMEHTe rpaduyeckux u3obparkeHun,
OT/NYHbIX OT LBETHOrO rpadomMyeckoro n3obpaxeHus);

- «UBETHOM» WUNN «PEeXUM MNOSHOW uBeTonepeaadny (Npu Hanuyunuu B JOKYMEHTe
LBETHbIX rpadomyeckmnx naodbpaxeHunn nmbo LBETHOro TeKCTa);

- COXpaHeHneM BCeX ayTEHTUYHbIX NPU3HAKOB NOASIMHHOCTU, @ UMEHHO:

a) rpacmyeckon nognucu nuua, nevatu, yrinosoro wramna 6naHka;

6) konuyecTBO annoB LOMKHO COOTBETCTBOBAaTb KOMMYECTBY [AOKYMEHTOB,
KaXObl M3 KOTOPbIX COAEPXUT TEKCTOBYIO U (MNK) rpadnyeckyto MHpopmaumto.

OnNeKTPOHHbIE LOKYMEHTbI 4OMMKHbI 06ecneynBaThb:

- BO3MOXHOCTb MAEHTUULMPOBaTb AOKYMEHT U KONMMYECTBO JIMCTOB B JOKYMEHTE;

- ANA OOKYMEHTOB, CcoAepXalumx CTPYKTYPUPOBaAHHbIE MO 4acTaM, [naBam,
pasgenam (nogpasgenam) AaHHble W 3aknagku, obecneyvBarowme nepexodbl Mo
OrnaBneHuto 1 (MNK) K coaepXalLmMmMcs B TEKCTE PUCYHKaM U Tabnvuam.

[okymeHTbl, nognexawme npeacrtaeneHmio B dopmaTtax xlIs, xIsx wnu ods,
opMMpYOTCS B BUAE OTAENbHOIO 3MEKTPOHHOrO AOKYMEHTa.

3. AOMUHMCTpaTUBHbIE NpoLueaypbl

3.1. CocraB, nocneaoBaTenbHOCTbL U CPOKM BbINOSTHEHUS
aAMUHUCTPATUBHBIX Npoueayp (aenctsun), TpeboBaHUs K NOPAOKY
NX BbINOSHEHWS, B TOM YnCrie 0COHBEHHOCTU BbINOSTHEHNS
aAMUHUCTPaTUBHBIX Npoueayp (4enCTBUIN) B ANIEKTPOHHOM hopme,
a Takke 0COBEHHOCTU BbINOMHEHMSA aMUHUCTPATUBHBIX Npoueayp

3.1.1. lNpepocTtaBneHne MyHUUMNanNbLHOM yCnyrn BKNOYaeT B cebsa cnegytouime
agMVHUCTpaTUBHbIE NpoLeaypbl:

a) npuem un peructpauns AOKYMEHTOB 3asBUTENS;

6) ncrpeboBaHve OOKYMEHTOB (CBeAeHW), HEOBXOAMMBIX ONS NpeaocTaBneHns
MYHUUMNANbHOW YCNYyrM UM  HaxOAsWMXCA B pacrnopsXeHuu [Apyrux OpraHoB U
opraHusauum;

B) 9KCnepTM3a AOKYMEHTOB 3asBUTENSA U NPUHATUE peLleHus O NpeaocTaBreHnn
nn6o o6 oTkase B NpeaocTaBneHNN MyHULMNANbHON yCnyru;

[) BblAa4va 3asaBUTENIO pesyrbTaTa NpeaocTaBrneHuss MyHUUUnansHom ycryri.



3.2. Npuem u pernctpaums sassreHna
N OKYMEHTOB 3asBUTENS

3.2.1. OcHoBaHMeM AN Hayana agMWHUCTPATUBHOW npoueaypbl npuvema u
permctpauumn JOKyMeHTOB siBnsieTcs obpauweHune 3assutend B CMLA nocpeactsom:

a) nnyHoro obpaleHnsa C 3asBNEeHWEM W LOKYMEHTaMW, HeobxoanmbiMK ONS
npenocTaBneHns MyHMUMNanbHOM ycnyru, B Tom Yncne vyepes MoLl;

6) MNOYTOBOro OTMPaBNEHUSA 3asiBieHUS U [OKYMEHTOB, HeobXoauMMmbIX [Anis
npeaocTaBneHnsa MyHULMNaNbHOW yCnyru;

B) HanpaBneHus  3asiBNeHUs U OOKYMEHTOB MO  MH(OpMauNOHHO-
TeNeKoOMMYHMKaLUMOHHBIM ceTsiM obuero goctyna, Bkntoyas EMNIY B Buae aneKkTpoHHbIX
AOKYMEHTOB, NOAMNUCaHHbIX COOTBETCTBYHOLLEN 3NIEKTPOHHOM MOAMNUCHIO.

3.2.2. lpn nocTtynneHun 3aaBrieHNa [LOSMKHOCTHOE JULO, OTBETCTBEHHOE 3a
npuemM N pernctpaunio JOKYMEeHTOB 3asBUTENS:

a) ycTaHaBnuBaeT npeameT obpalleHns 3aaBuTens;

0) npoBepsieT [OOKYMEHT, YAOCTOBEPSOLWMA JNUMYHOCTL 3aaBuTens (B cnyyae
nu4YHoro obpaulleHns 3asBuTenst), 4AOKYMEHT, NOATBEPXAAKLWMA NpaBo Ha obpalleHune
npeacraBUTeENs 3asaBUTENS;

B) NpWU OTCYTCTBUM Y 3asiBUTESSA 3arNOfIHEHHOrO 3asBNEHNSA NN HENPaBUITbHOM €ro
3anofiHEHUN MNOMoraeT 3asiBUTESIO  3anofiHUTb  3asiBNeHMe WNu  3anoriHaeT  ero
CaMOCTOATENbHO M NpeacTaBnseT Ha NoANUChH 3asiBUTENIO;

r pernctpypyeT MNocTynfeHne 3asiBeHU B XXypHan perucrpauumn coumanbHo-
NpaBOBbIX SO0 B XXypHan perucrpaumm TemMaTmyeckmx 3anpocos;

A) odopMnseT pacnucky O npuemMe [OOKYMEHTOB no ¢opme CcorfacHo
npunoxeHnto 3 K Hactoswemy AOMUHUCTPATUBHOMY perfiameHTy W nepefaet eeé
3asBUTENIO (B CNyyae NocTynneHnsa JOKYMEHTOB MO NoYTe - HanpasnsieT Mo noyre);

3.2.3. B cnyyae ob6paweHuns 3assutena B MOU cneumannct MOL,
OTBETCTBEHHbIV 32 NPUEM U perucTpaumio JOKYMEHTOB:

a) ycTaHaBnuBaeT npeameT obpalleHnsa 3aaBuTens;

0) npoBepsieT OOKYMEHT, YAOCTOBEPSOWMA NUYHOCTL 3aaBUTENs (B cnyyae
nu4yHoro obpauleHns 3asBuTenst), AOKYMEHT, NOATBEPXAAKLWMA NpaBo Ha obpalleHune
npeacraBUTENs 3asaBUTENS,

B) NpU OTCYTCTBMM Y 3asiBUTENS 3aNOfIHEHHOrO 3asBNEHNS NN HENPaBUITbHOM €ro
3anofiHEHUN MNOMOraeT 3asiBUTESKO  3anofiHUTb  3asiBfieHMe WNU  3arnofHAeT  ero
CaMOCTOATENbHO M NpeacTaBnseT Ha NoANUCh 3asiBUTENIO;

r) Npy HeOBXOOMMOCTU NMPOU3BOANUT KONMMPOBAHWE LOKYMEHTOB, HEOOXOAUMbIX AJ1S
npeaocTaBnNeHNsa MyHULMNANbHOW yCNyru;

) ohopmMngaeT pacnucKky O npueme 3asiBfieHUsl C ykasaHuem gatbl U HoMepa ero
perncTpauumn n NPUNOXeHHbIX K HEMY IOKYMEHTOB, U nepedaeT eé 3asBuTernto.

€) B YCTaHOBMEHHOM nopsigke nepefaeT 3adBfieHne U NPUMOXKEHHbIE K HeMy
nokymeHnTbl B CM1OA.

3.2.4. [JO/mMKHOCTHOE N0, OTBETCTBEHHOE 3a MPUEM N perncTpaumio JOKYMEHTOB
3aaBuUTENd, NnepegaeT JOKYMEHTbI, NpeAcTaBneHHble 3aaBuTenem 3asegytowemy CIrQA,
KOTOpOe paccmaTpuBaeT MX, HaknaablBaeT COOTBETCTBYIOLLYIO Pe30onouunio 1 nepegaet
AOIMKHOCTHOMY 1uLly, OTBETCTBEHHOMY 3a ucTpeboBaHMe W 3KCNepTU3y LAOKYMEHTOB
3asBuTENS.

3.2.5. OcobeHHOCTM nNpuema 3asiBNeHnss 1 JOKYMEHTOB (CBeOEHWI), NOMny4YeHHbIX
OT 3asiBuTENs B (OpMe INEKTPOHHOIO AOKYMEHTA.

B cnyyae BO3MOXHOCTW MNOSyYEHUS MYyHUUMMNANbHOW YCNyru B ONEKTPOHHOW
dopme 3asiBuTenb OpMUPYET 3adBfieHne MOCPeACTBOM 3anofIHEHUS 3MEKTPOHHOWN
dopmbl yepes ENMTY.



3.2.6. [lpn noctynneHun 3asiBieHNA B 3NeKTpoHHoW dopme uyepe3 ENMMY
AO/MKHOCTHOE  NMUO, OTBETCTBEHHOE 3a [MpuveM W pernctpauuio  [OKYMEHTOB,
OCyLleCTBNAeT npuemM 3asiBrieHUss U OOKYMEHTOB (CBEAEHWW) C y4eTOM CriefyroLimx
0ocobeHHoCTeN:

a) nposepsieT OeNCTBUTENBHOCTb YCUMEHHON KBaNMPULMPOBAHHON 3IEKTPOHHOMN
noanucy 3asBUTENs, UCNOSb30BaHHOM Npu obpalleHun 3a NonyYeHnemM MyHuLmMnanbHOM
ycnyru.

B pamkax npoBepku OENCTBUTENBHOCTU YCUNEHHOW KBanuvuumpoBaHHOM
9NEKTPOHHOM NOAMNUCKU 3asiBUTENS OCYLLECTBISETCA NpoBepka cobniogeHns crneayoLwmx
YCNOBUMN:

KBanMUUMpPOBaHHbIA cepTUduKaT KNYa MNpPOBEPKN 3MEKTPOHHOW Noanucu
(Danee - KkBanNUMUUUPOBaHHLIN cepTUdMKaT) CcOo3gaH WM BbldaH aKKpeAUTOBAHHbLIM
yOOCTOBEPSAOWNM LEHTPOM, akkpeamuTauums KOToporo AencTBuUTeNnbHa Ha AeHb Bblaaun
yKasaHHOro ceptudukara;

KBanMUUMpoBaHHbIA cepTUUKaT OencTBUTENeH Ha MOMEHT noanucaHus
3a8BNeHNa U1 npunaraemblXx K HemMy [AOKYMEHTOB (MpyM Hanuumm [OOCTOBEPHOM
WHOpPMaUUN O MOMEHTE NOAMNUCAHNA 3adBMNEHUA U NpunaraemMblX K HEMY OOKYMEHTOB)
WNNW Ha [OeHb MPOBEPKM OENCTBUTENBHOCTU YKa3aHHOro cepTudukarta, ecnv MOMEHT
nognucaHna 3asBneHns u npunaraemMbiX K HeMy JOKYMEHTOB He onpeeneH;

UMeeTCs MNONOXUTENbHbIA pe3ynbTaT MNPOBEpPKU MNPUHALANEXHOCTN BRagenbLy
KBannMuuMpoBaHHOro cepTudukaTa yCUNEeHHON KBannUUMPOBAHHOW 3NEKTPOHHOM
noanuMcu, C MNOMOLUBD KOTOPOW MNOAMMCAHO 3asiBfieHWe W npunaraemble K Hemy
AOKYMEHTbI, U MNOATBEPXOEHO OTCYTCTBME W3MEHEHUN, BHECEHHbIX B 3asiBNeHue wu
npunaraemble K HeMy [OOKYMEHTbl nocrne ee noanucaHus. [lpu aToM npoBepka
OCYyLLEeCTBNAETCS C WCMOfb30BaHMEM CPeACTB 3NIEeKTPOHHOM MOAMUCK, MOMYyYUBLLUX
noaTBEPXOEHNe COOTBETCTBUS TpeboBaHUAM, YCTAHOBMEHHbIM B COOTBETCTBUM C
depeparnbHbIiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-903 «O6 anekTpoHHOW NoanuUcKy,
M C MWCNOMb30BaHWEM KBanMUUMPOBAHHOIO cepTudukata nvua, nNoAnMCcaBLIEro
3asiBrieHne 1 npunaraemble K HeMy JOKYMEHTI;

[MpoBepka ycuneHHON KBanUMPUUMPOBAHHOW SNEKTPOHHOW MOAMNUCU  MOXET
OCYLLEeCTBNATLCA  CaMOCTOATESNIbHO C  UCMONb30BaHMEM  UMEIKLWUXCA  CpeacTB
9IEKTPOHHOM  NoAMUCUM UMM CPeacTB  MHAPOPMALMOHHOW  CUCTEMbl  FOSIOBHOrO
yOOCTOBEPSAIOLWEro  LeHTpa, KOoTopad BXOAUMT B COCTaB  MH(pACTPyKTypbl,
obecneymBatoLlen MHAOPMAaLIMOHHO-TEXHONOIM4YecKoe B3aMmMmogencTeue
MHPOPMALMOHHBLIX CUCTEM, MWCNOMb3yeMblX AN npefoctasneHna ycnyr. [NpoBepka
YCUNEHHOWN KBanMpuumMpoBaHHOM 3MNEKTPOHHOW NOAMUCK TakKKe MOXET OCYLLeCTBIATbCA
C  UCMNONb30BaHWMEM  CPeACTB  MHMOPMALMOHHOW  CUCTEMbI  aKKpeOUTOBaHHOro
yAOCTOBEPSIOLLEro LEHTPa;

B cnyyae ecnn B pesynbtate nNpPoOBEpKU YCUIEHHOW KBanmMuunMpoBaHHON
9NEKTPOHHOM NOANUCK BbISBNEHO COBN0AEHME YCTAHOBMEHHbIX YCIOBUN NPU3HAHUS ee
AENCTBUTENBHOCTU, PErucTpupyeT 3asiBfieHUe B XypHane peructpaumn. Peructpauyus
3asaBneHnsi, cpopMmMpoBaHHOro M oTnpaeneHHoro 4Yepe3 E[NIY B BbixogHble OHWU,
npasgHUYHbIE OHKU, NOCe OKOHYaHusa pabodero AHA cornacHo rpaduky pabotel CMOA
NPOV3BOAMTCS B Crefyrowmnn pabounin aeHb;

r) OTKasblBaeT B MpMEME K PacCMOTPEHUIO [OOKYMEHTOB (C Mocrneaylowmm
HanpaBfeHMeM yBeAOMIIEHUS B ANIEKTPOHHOM (POpME) B CNeayoLnX Cryvasix:

— €CNnun 3asiBrieHMe B 3MeKTPOHHOM dpopmMe MnognucaHo C UCMOoSib30BaHUEM
3NEKTPOHHOM NOANUCK, HE NPUHaANeXallen 3aaBUTENIO;

— ecnu 3asiBrieHune nocTynuno c He3anoJTHEHHbIMU nonsamu,
npeayCcMOTPEHHbIMU (DOPMON 3asBNEHUs1, ABNSAIOLWENCH npunoxeHmem 1 K HacToswemy
AOMWHUCTPATUBHOMY perfamMeHTy;

— K 3asBNEeHUI0 B 3rEeKTPOHHOW doopMe npuKpensneHbl OOKYMEHTbl, He
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COOTBETCTBYHOLLME MEPEeYH AOKYMEHTOB, MPedyCMOTPEHHbIX NyHKTamun 2.6.1 - 2.6.3.
HacToswero AAMWHUCTPATUBHOIO perfnameHTa, 00s3aHHOCTbL MO  MpeacTaBreHuto
KOTOpPbIX BO3JIOXEHa Ha 3aaBuTens, W/unnm He nognucaHHble COOTBETCTBYIOLLEN
3S1IEKTPOHHOM NOAMUCHIO;

— BblABNEHWEe B pesynbTaTe MPOBEPKM YCUNEHHOM KBannduUUMpoBaHHON
9NEKTPOHHOM noanucu HecobnogeHna yCTaHOBMNEHHbIX cTaTben 11 degepanbHOro
3akoHa oT 6 anpena 2011 roga Ne 63-®3 «O6 3NeKTpPOHHOW MOAMUCK» YCIOBUM
NpU3HaHUA ee OeNCTBUTESTbHOCTN.

B cnydae, ecnu B pesynbTaTte MPOBEPKN YCUINEHHOW KBanMuumpoBaHHON
9NEKTPOHHOM NOAMNUCU BbISIBNEHO HeCcOobNioaeHne YyCTaHOBIIEHHbIX YCMOBUMIA NPU3HAHWSA
ee [eNCTBUTENbHOCTU, OOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a MpUeM U perncrpauuio
AOKYMEHTOB, B J€Hb 3aBEpLUEHNS NPOBEAEHMS TaKoN NPOBEPKM MPUHMMAET peLleHne 06
OoTKase B Npueme K pacCMOTPEHUIO 3asdBMEeHUs U npunaraemMblX K HEMY [OKYMEHTOB U
HanpaenseT 3asBUTENIO yBeaomIieHMe 06 3TOM B 3MEKTPOHHOW dhopMe C yKaszaHueM
nyHkToB cTaTbn 11 ®depepanbHoro 3akoHa oT 6 anpena 2011 roga N 63-d3 «06
3NEeKTPOHHOM MNOAMNUCKY», KOTOPbIE MOCNYXWUSIM OCHOBAHMEM ONA NPUHATUS YKa3aHHOro
peLleHuns.

YkasaHHOe yBedOMIeHWe MOANUCHLIBAETCS YCUITEHHOM  KBanMUUMPOBaAHHON
9NEKTPOHHOM MOANUCHI0 AOMKHOCTHOMO NMLa, OTBETCTBEHHOMO 3a NpUeM 1 pernctpauuio
AOKYMEHTOB, W HanpaBndeTcs No afpecy 3eKTPOHHOM MoyThl 3assutens. [locne
nonyyYeHnss yseLoOMMEeHNsa 3asiBUTEeNb BrnpaBe obpaTUTbCA MOBTOPHO C 3asiBieHUEM O
npegocTaBNeHnn MyHUUMNANbHOW YCIyrn, YCTPAHUB HapyLUEeHUs, KOTOpble MOCIYXUK
OCHOBaHWeM Ang OTKasa B MpMeMe K pacCMOTPEHUIO NEPBUYHOIO 3asBIEHUS;

A) yBedoMnisieT 3adBuTend nyTeM HanpaBSfieHUs 3MEeKTPOHHOM pacruckn B
NonyyYeHnn 3asiBrieHns N JOKYMEHTOB B (pOpMe 3MeKTPOHHOIo JOKYMeEHTa, No4NUCaHHOro
3NEeKTPOHHOM NOAMNUCHI0 AOIMKHOCTHOrO Nnua, OTBETCTBEHHOIO 3a NPUEM U perncTpaumio
AOKYMEHTOB (Janee - anekTpoHHas pacnucka). B anekTpoHHOM pacnucke ykasblBalTCS
BXOOSLWMIA PEerucTpauuoHHbIi HOMep 3asiBfieHusl, gata MNofyyYeHnsa 3asiBfieHus WU
nepeyeHb NPeACTaBMEHHbIX 3asBUTENEM [OOKYMEHTOB B  9fIEKTPOHHOM  BUAe.
ONeKTpOHHas pacnucka BbligaeTca NocpeacTBOM OTMPaBKM COOTBETCTBYHOLLErO CTaTyCa;

e) nepedaetr [OOKYMEHTbl, MNpeAcCTaBfieHHble 3asBuTenemM, WM  UHOMY
YNONITHOMOYEHHOMY MM ULy, KOTOpOEe  paccmaTpuBaeT UX, HaknagbiBaeT
COOTBETCTBYHOLLYI PEe30Siioumio U nepefaeT AOSPKHOCTHOMY NuUuy, OTBETCTBEHHOMY 3a
npuemM N pernctpaumio 3asaBneHns u JOKYMEHTOB 3asiBUTENS.

3.2.7. Pe3ynbTtatoM MWCNOMHEHUS aAMWHUCTPATMBHOW Npouenypbl ABNsieTcs
npueM W perncTpaumss B XypHane peructpauum 3asdBfeHus O npeaocTaBrieHun
MYHUUMNANbHON YyCNyrn ¢ npunaraembiMu K HEMY OOKyMEeHTaMu W nepejada ux nvuy,
OTBETCTBEHHOMY 3a uUCTpeboBaHMEe W 3KCNepTu3y  OOKYMEHTOB 3asBuTens, nmbo
yBe4OMSIEHNEe 3asaBUTENSA B ANEKTPOHHOM hopmMe 06 oTKase B Npueme K pacCMOTPEHUIO
3asiBIEHMS.

3.2.8. MakcumarbHbIN CPOK BbINOSTHEHUS aOMUHUCTPATUBHOW NpoLeaypbl npyuema
N permcTpauumn 4OKyMeHTOB 3asBuTens coctasnseTt 1 pabounin geHb.

3.3. UctpeboBaHne OOKYMEHTOB (CBegeHUNn), HeobXoaUMbIX
ANS NpegocTaBneHns MyHULMNanbHOW YCIyrn U HaxoaaLWwmXcs
B pacnopsiXXeHUn Opyrnx opraHoB 1 OpraHusauuni

3.3.1. OcHoBaHMeM AN Havana agMUMHUCTPAaTMBHOM npouenypbl nctpeboBaHus
AOKYMEHTOB (CBeAeHWI), HeobxoauMbIX ANsi NpeAoCcTaBNeHNs MyHULMNANbHON YCAyrn 1
HaXOAALWNXCHA B PACMOPSPKEHUN OPYrMX OPraHoB M OpraHu3auun, sIBNSIeTCs Mpuem u
pernctpauuns 3asiBrieHnsa o NpegocTtaBneHnn MyHULMNanbHON ycnyru ¢ npunaraembiMm K
HeMy [OOKyMeHTamMu (CBedeHuUsMU) U MonyvYeHue WX OOSMKHOCTHbIM - FMLIOM,
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OTBETCTBEHHbLIM 3a UCTpeboBaHMe 1 IKCNepPTU3y JOKYMEHTOB (CBeAEeHWUN).

3.3.2. NcTtpeboBaHue AOKYMEHTOB (cBepeHun), HeoOxoOuMbIX  Ansa
npegocTaBNeHns MyHULMNanbHOM YCNYrM N HaxXOAAWMXCA B PacnopsiKeHun Opyrux
OpraHoB M OpraHuM3auun, OCyLeCTBAAETCA OOSMKHOCTHbIM JIMLIOM, OTBETCTBEHHbLIM 3a
nctpeboBaHMe M IKCNEpPTU3Yy OOKYMEHTOB, KOTOPOE YMOSIHOMOYEHO Ha BbINOSIHEHWE
AaHHbIX aAMUHUCTPATUBHbIX ENCTBUN OOSMKHOCTHOW MHCTPYKLUWEN.

3.3.3. lNMpwn oTcyTCTBUM AOKYMEHTOB M CBEAEHUN, HEOOXOAMMbIX ONA NOMyYeHus
MYHUUMNANbHOW YCNyru, KOTOpble noanexat uctpeboBaHMio NocpeacTBOM CUCTEMBI
MEXBEAOMCTBEHHOIO B3aMMOOENCTBUS, [OOIMKHOCTHOE NUUO, OTBETCTBEHHOE 3a
nctpeboBaHne N aKCNepTU3y OOKYMEHTOB, OPOPMASAET N HanpaBnaeT B COOTBETCTBUMN C
YCTaHOBIEHHbIM MOPSAKOM MEXBEeAOMCTBEHHOrO B3aUMOOEWCTBUS 3anpocbl B OpraHbl
nyénuyHoM BRacTu, oOpraHusauuu, YykasaHHble B nyHkte 2.15.1 HacTtoswero
AOMUHUCTPATUBHOIO perfameHTa.

3.3.4. B cnyyae obpauleHus 3aaBuTens 3a noslyYeHnemM MyHUUMnanbHOW yCnyru
nocpeactsom ENMIY emy HanpaeBngetca yBegomrnieHne o  (pakte  OTMApaBKu
MEXBEAOMCTBEHHbIX 3anNpOoCoB.

3.3.5. NncbMeHHbIN MeXXBEAOMCTBEHHbIN 3anpoc AOSMKEH coaepXaThb:

a) HaMMeHOBaHMe opraHa unyn opraHn3aumm, HanpaBNALNX MEXBEAOMCTBEHHbIN
3anpoc;

0) HaMMeHOBaHWEe opraHa WM opraHu3aumm, B agpec KOTOpbIX HanpasnsieTcs
MeXXBeAOMCTBEHHbIN 3anpoc;

B) HaMMEHOBaHWE MyHUUMNANbHOWM YCnyrn, Ans NpeaoCcTaBfeHMst KOTOPOMW
HeobXxoauMOo npeacTaBrieHMe JOKYMeHTa U (Unn) HpopmMaumm, a Takke, ecrnm umeeTcs,
HOMep (MAEHTUdUKATOP) TaKOW YCNyrM B peecTpe MyHULMnanbHbIX YCNyr;

r) YyKasaHue Ha TMONOXEHNS HOPMATUBHOIO MPaBOBOrO akra, KOTOpbIM
YCTAHOBMEHO NpeacTaBfieHne LOKYMeHTa M (unv) uHdopmauuu, HeobxoaumbiX Ans
npegocTaBneHns MyHUUMNAanbHOM YCAyrkM, W YyKa3aHMe Ha pPeKkBU3UTbl [JaHHOro
HOPMAaTMBHOIO NPAaBOBOrO aKTa;

A) cBedeHus, Heobxoaumble Ons  NpeacTaBneHus OOKyMeHTa u  (unu)
MHOPMaUUKN, YCTaAHOBIEHHbLIE aAMUMHUCTPATUBHBLIM pPErnaMmeHToM npeaocTaBeHus
MYHUUMNANbHOMW YCNyrn, a Takke CBedeHUs, npegyCMOTPEHHblIE HOPMaTUBHBIMU
NpaBOBbIMW akTaMu Kak Heobxoaumble ONA NPeacTaBfieHUs Takmx AOKYMEHTa W (Mnn)
MHopMauuu;

€) KOHTaKTHas uHdopmMauusa Ans HanpasfieHns oTBeTa Ha MEXBEOOMCTBEHHbI
3anpoc;

X) AaTa HanpaBreHNss MEXBEAOMCTBEHHOIO 3anpoca;

3) damunusa, uMd, OT4eCTBO W AOSPKHOCTb fNuua, MOArOTOBUBLLENO U
HanpaBMBLLErO0 MEXBELOMCTBEHHbLIN 3anpoc, a Takke HoMep cnyxebHoro TenedoHa u
(vnn) agpec aNeKTPOHHOW NOYThI AAHHOMO Nvua Anst CBA3W;

n) MHpopmaLma O akTe NoyYeHUsa cornacus OT 3adBuTens O NpeacTaBreHum
WHpoOpMaUuK, [OCTYyN K KOTOPOW oOrpaHuyeH defepanbHbiMU - 3akoHaMmu  (npu
HanpaBneHun MeXBedOMCTBEHHOMO 3anpoca O npeactaBneHMm nHoopmMauum, 4ocTyn K
KOTOPOW orpaHuyeH doeeparnbHbIMU 3aKoHaMN).

3.3.6. llpu nocTynneHun OTBETOB Ha 3anpocbl OT OpPraHoB W oOpraHu3auumn
AOSDKHOCTHOE NNL0, OTBETCTBEHHOE 3a UCTpPebOoBaHME N 3KCNepPTU3y LJOKYMEHTOB:

a) OOMONHSAEeT KOMMMEKT OOKYMEHTOB 3asdBUTENS MNOSlyYEeHHbIMW OTBETaMu Ha
3anpocbl, 0PoOpMIIEHHLIMU Ha BymMaxXHOM HocuTene, a Takke B obpase 3MeKTPOHHbIX
AOKYMEHTOB;

0) B cnyyae noCTynfneHuss OTBeTa MO MeXBELOMCTBEHHOMY 3anpocy o0
OTCYTCTBMM  3arnpaluMBaeMblX  [OOKYMEHTOB  (CBEAEHWW)  OOIMKHOCTHOE  nuuo,
OTBETCTBEHHOE 3a MUCTpeboBaHME [OOKYMEHTOB W 3KCNEpTU3y [OOKYMEHTOB, FOTOBWUT
MACbMO 3asBUTENIO C MpeariokeHnem npeactaBuTb  Heobxoaumble  OOKYMEHTbI



(cBegeHus1) caMoCTOATENbHO B TeyeHMe 5 [OHeWn CO AOHA MONyYeHust nucbMa WU
HanpasnseT 3asaBUTENIO.

3.3.7. Pe3ynbTatoM agMUHUCTPATUBHOW Npoueaypbl ABNAETCS:

a) nonyvyeHuve nNOCPeACTBOM CUCTEMbl MEXBEAOMCTBEHHOrO B3aUMOAENCTBUS
HeobXxoouMMbIX  AOKYMEHTOB  (CBeAeHun), Heobxooumbix Ans  NpegocTaBfeHus
MYHULMNANbHON yCnyru;

6) B cny4ae nocTynneHns oTBeTa N0 MeXBEAOMCTBEHHOMY 3anpocy 06
OTCYTCTBUWM 3anpalimBaeMblX [OOKYMEHTOB (CBeOeHUW) HanpasfeHne yBeOOMIeHUs
3aABUTENIO C NPEASIOKEHMEM NPeACTaBUTb HEOOXOAMMbIE AOKYMEHTHI (CBEAEHUS).

3.3.8. MakcumarnbHbIM  CPOK  BbINOMHEHUS aAMWHUCTPATMBHOW NpoLenypsbl
coctaBnsieT 8 pabounx gHen.

3.4. QkcnepTu3a 4OKYMEHTOB 3asiBUTENS U NPUHSATUE PeLLeHUst o NpeaocTaBneHmmn nnbo
06 oTKkase B NpefoCTaBfeHNM MyHULMNANBHOW YCyrn

3.4.1. OcHoBaHMeM Ansi Havana agMUMHUCTPATUMBHOM Mpoueaypbl 3KCNepTu3bl
OOKYMEHTOB 3asiBUTENs U MNPUHATUE pelleHns O npefocTtaBneHun nmbo oTkase B
npeaocTaBneHnn MyHULMNANbHON YyCryrn SBNSETCA NonyyYyeHne nocpencrBOM CUCTEMbI
MEeXBEJOMCTBEHHOIO B3auMOAENCTBUS HEOOXOANMbIX [OOKYMEHTOB (CBedeHun) W
nonyyeHne KoOMMnekrta [JOKYMEHTOB [OSDKHOCTHbIM —FMLOM, OTBETCTBEHHbIM 3a
nctpeboBaHne 1 aKCNepTU3y AOKYMEHTOB 3asiBUTENS.

3.4.2. OcyuwecTBnasa 3KCnNepTru3y AOKYMEHTOB 3asdABUTENS, AOSMKHOCTHOE NuLO,
OTBETCTBEHHOE 3a uctpeboBaHne 1 aKCnepTU3y AOKYMEHTOB 3adBUTENS:

a) ycTaHaBnuBaeT npeameT obpalleHns 3aaBuTens;

0) npoBepsieT MNOSHOTY MpeAcTaBfeHHbIX [AOKYMEHTOB W COOTBETCTBME WX
yCTaHOBMEHHbIM TpeboBaHNAM B COOTBETCTBUM C nogpasgenamu 2.6, 2.7 HacTosLllero
AOMWHNCTPATUBHOIO pernamMmeHTa;

B) MpoBepsieT Hanuume Yy 3aaBUTEns MOSIHOMOYMA Ha npaBo obpalleHus C
3asiBfieHMEeM O NpeaocTaBneHnn MyHUUmMnansHoOW ycnyru (B criydae, Korga ¢ 3asiBfieHMem
obpaluaeTcsa npeactaBuTenb 3asaBuTens);

r) YyCTaHaBfMBaeT Hanuuue Yy 3asiBUTENst OCHOBaHWW, nNpeayCMOTPEHHbIX
AENCTBYIOLLUMM 3aKOHOAATENBCTBOM, A8 NONYYEHNA MYHULMNANbHOW YCNyru;

A) yctaHasnveaeT Hanuuve unu otcytcreme B CMOA OKYMEHTOB, Ha OCHOBaHUK
KOTOpPbIX NPeACTaBnsTCH CBEAEHS, 3anpaluvBaeMble 3asaBuUTENEM.

3.4.3. MNpun Hanuuun npegycMoTpeHHbix 2.10.2 HacTosiwero AQMUHUCTPATUBHOIO
pernaMeHTa OCHOBaHWMA AN OTKasa B NPedoCTaBfeHUM MYyHULMNANbHOW YCnyru,
crneumnanuct, OTBETCTBEHHbIN 3a UCTpeboBaHMe U 3KCNepTU3y AOKYMEHTOB 3asiBUTENS,
ocyuwiecTBnsaeT noarotoeky npoekta nucbeMa ClOA o6 oTkase B npegoctaBneHun
MYHUUMNANbHOW yCnyru (ganee - nucbMo 06 oTKase B NpeaoCcTaBreHnn MyHULMNansHOM
ycnyru).

B cnyyae oTkasa B npegoctaBneHun myHuumnansHon ycnyrmu CrNAA B nucbme o6
OTKase B MNpefoCTaBNeHUn MyHUUMNansHOM Yycnyru uHOpMUpYyeT 3asBuTend o
NpUYMHaAX Takoro oTkasa C ykasaHuMeM NnepeyHst AOKYMEHTOB U MHopmaLmm, OTCyTCTBME
n (MNn) HeQOCTOBEPHOCTb KOTOPbIX, CTanu MNPUYMHOM OTKasa, a Takke C yKasaHuem
nepeyvHs YCTaHOBIMEHHbIX heaepanbHbIMU 3akoHaMU U (UNKU) MHBIMW HOPMAaTUBHBIMU
NpaBoOBbIMW akTamu TpebOoBaHWW, HECOOTBETCTBME KOTOPbIM MOBMEKNO OTKa3 B
npegocTaBneHN MyHULMNANbHON YCIYIn.

3.4.4. [pn oTcyTCcTBMM nNpenyCMOTPeHHbIX noanyHkToMm 2.10.2 HacToswero
AOMUHUCTPATMBHOIO  perfiameHTa OCHOBaHWW Onsi  OTkasa B NpefocTaBrieHun
MYHMUMNANbHON YCIyrn cneunanucTt, OTBETCTBEHHbIM 3a UCTpeboBaHWEe U 3KCNepTu3y
AOKYMEHTOB 3asiBUTENs, OCYLLUEeCTBNSIeT MNOArOTOBKY MPOEKTa apXUBHOW CrpaBKu,
apXMBHOW KOMWW, apXMBHOW BbINUCKW, NMOO MHEPOPMALMOHHOIO MNMCbMa, BMECTE C



conposoauTensbHbiM nucbMom pykosoautensa CrgA.

3.4.5. [JOmMKHOCTHOE IMUO, OTBETCTBEHHOE 3a MUCTpeboBaHME W 3JKCNepTU3y
AOKYMEHTOB 3adBUTENS, OCYLLIECTBISET NOArOTOBKY NPOEKTOB JOKYMEHTOB, SABMISOLLMXCS
pe3ynbTaTtoM NpeaocTaBNeHna MyHULMNANbHOW yCrnyrn, B Nopsake 0eronpou3BoacTsa,
yctaHoBneHHoro B CIIOA nepepaeT noAaroToBneHHble OOKYMEHTbl B COOTBETCTBUM C
nyHkToM 3.4.3. nn6o nyHktom 3.4.4. HacTodAwero AAMUHUCTPATUBHOIO pernamMmeHTa
ynpasnsawowemMy genamv agMmHucTpaumm lNapgeHbeBCKoro MyHMuunanbHoro okpyra.

3.4.6. Ynpasnsowmm Jenamm agMUHUCTpaLmn MapdeHbeBcKoro
MYHUUMNANbHOrO OKpyra paccmaTpuBaeT npeacTaBfieHHble OOKYMEHTbl, nognucbiBaeT
apXMBHYIKO CMpaBKy, apXMBHYK KOMWIO, apXMBHYK BbIMUCKY MM NUCbMO 06 OTKase B
npeaocTaBNeHNN MyHUUMNANbHOM ycnyrm u obecneuvMBaeT ero nepegavy BMeCTe C
AOKYMEeHTaMn 3asBuTensd cneuwanucty, OTBETCTBEHHOMY 3a Bblady [OOKYMEHTOB
3asBUTENIO.

3.4.7. B cny4ae ecnvm npu BbINOMIHEHUM ALMUHUCTPATUBHBIX OENCTBUN,
npegycMOTPeHHbIX nognyHkTom 3.4.6 Hactoswero AOMUHUCTPaATMBHOIO perfameHTa,
ynpasnawowumM genamu agMmuHucTpauumn [MapdeHbeBCKOro MyHUUMNanbHOro OKpyra
OyoeT  BbIFBNEHO  HECOOTBETCTBME  MOAMOTOBMEHHBIX  MPOEKTOB  JOKYMEHTOB
HOPMaTUBHbIM MPaBOBbIM akTaM, yKaszaHHOe [OOMMKHOCTHOe nuuo CcTaBuT 06 3TOM
COOTBETCTBYIOLLYIO pe3oniounio 1 obecrneunBaeT nepefadvy MNPOEKTOB [OKYMEHTOB
BMeCTe C JOKYMeHTaMu 3aaBuTens cneumanucTy, OTBETCTBEHHOMY 3a uctpebosaHue u
9KCNepTu3y [OOKYMEHTOB 3adABUTENS, AS19 YCTPaHEHUSA BbISBMNEHHbIX HapyLeHun W
NMOBTOPHOMO HaMpPaBIiEHUS Ha COorfacoBaHne u nognucaHue.

3.4.8. PesynbtaToM agMWHUCTPATUBHOW Mpouenypbl 9KCNepTu3bl AOKYMEHTOB
3a8BUTENA U NPUHATUSA peLLeHns O NpefocTaBNeHnn MyHuumnanbHOW ycrnyrn nmbo ob
OTKase B NpedoCTaBfeHMM MYHULMNANbHOW YCRyrn SBASIETCHA MOfyYeHUne apXuBHOW
CrpaBKX, apXMBHOW KOMWW, apXMBHOW BbIMNUCKN, MHGOPMALMOHHOIO nucbma, nmbo
nMceMa 06 oOTkase B NpedocTaBfAeHUM MyHUMUMNANbHOW  ycnyru, MNOANMCaHHOro
COOTBETCTBYHOLUNUM AOSMKHOCTHBIM JIMLOM, YNOSIHOMOYEHHBIM Ha MPUHATUE pELLEeHUs O
npegocrtaeneHun (06 oTkase B npegoctaBreHun) MyHuumnansHon ycnyrn Cl1JA,
crneumanucTom, OTBETCTBEHHbIM 3a BblAayvy AOKYMEHTOB 3asiBUTENHO.

3.4.9. MakcumanbHbIl  CPOK  BbINOSIHEHUS  aAMWHUCTPATUBHOW  npouenypbl
9KCNepTM3bl JOKYMEHTOB 3asBuUTens coctaBnsaeT 1 pabounin oeHsb.

3.5. Bblgava OKyMEHTOB Mo pesynbTaTam
npegocTaBfieHnUs MyHULMNANbLHOW YCIyrn

3.5.1. OcHoBaHueM ana Havana agMUHUCTPaTMBHOM npoueaypbl Bblgayu
3aaBUTENO0 pesynbTaTta NpeaocTaBneHnss MyHUUUNAnNbHOW YCryrn SBnseTcs nosyyeHue
crneumnannucTomM, OTBETCTBEHHbBIM 3a Bblavy AOKYMEHTOB 3adBUTENIO, apXUBHOW CNpaBKMy,
apXMBHOW KOMWW, apXMBHOW BbINUCKX, WH(OPMAUUOHHOrO nucbMa nmMbo nucbMa 06
OTKase B MNPeAoCTaBfiEHMM MYHUUMNANbHOW YCAyrk, MNOANMUCAHHOMO YynpaBnsoLWw MM
aenamu agMuHuUcTpauumn NapgeHbeBCKOro MyHULUMNANbLHOro OKpyra.

3.5.2. Cneumanuct, OTBETCTBEHHbIN 3a BblAady LOKYMEHTOB, B 3aBUCUMMOCTU OT
cnocoba nony4yeHus pesynbTaToB MyHMLMNANbLHOW yCryri, n3bpaHHOro 3assutenem:

a) pernctpmpyeT OOKYMEHT O NpefoCTaBNeHnn MyHULMNansHOM ycnyrn (oTkase B
npeaocTaBneHnn  MyHUUMNANbHOW  ycryrm) B nopsigke  Oenonpou3BoacTsa,
yctaHoBneHHom B CIIA;

6) yBegomnseT 3aaBuTensa o6 OKOHYaHUM Xxo4a NpefocTaBNeHNs MyHULMNANbHOM
ycnyrn nobbiM M3 crnocoboB, ykasaHHbIX B 3anpoce (TenedoH, dakc, 3NneKTpoHHas
noyTa unm NoCcpeacTBOM OTMNPaBKM COOTBETCTBYIOLLEro ctatyca Yepes ENry);

B) BpyYaeT 3aABUTENIO JIMYHO, HanpasnsieT MOYTOBbLIM OTNPaBfieHNEM C
yBegoMneHnem o gocraeke unu vyepes ENMMY aokymeHT o npegocTtaBneHun ycnyrm nnbo



AOKYMEHT 06 0TKase B NpeaoCTaBeHUN yCnyri.

B cnyyae uv3bABNeHWs  XenaHus  3aaBUTENnd  NOMNyYnTb  pesynbTaT
npegocraBneHns ycnyrm 4depes MOL| cneumanuct, OTBETCTBEHHbIN 3a Bblgauvy
[OKYMEHTOB, nepefaeT COOTBETCTBYHOLUME [LOKYMEHTbl B YCTaHOBIEHHOM Mopsake B
MoLl.

3.5.3. PesynbtatomMm agmMuvHUCTpaATUBHOM nMpoueaypbl  Bbldadyn  3adBUTENIO
pesynbtata NpefocTaBfeHns  MyHUUMManbHOW  yCNyrn  49BNGeTCA  BpyYeHue
(HanpaBneHwe) 3aaBUTENO YBEOOMIEHUS O NpefoCTaBfieHMM MYyHUUMMAnbHOW yCryru
(oTkase B NpegoCcTaBreHNN MyHULUNANbHOW YCyrn).

3.5.4. MakcumarnbHbIh CPOK WCMOSTHEHUA agMWHUCTpaTMBHOW npoueaypbl 1
pabounn OeHb.

3.6. Mopsnok ncnpaeneHnst OMYyLUEHHbIX ONeYaTok U OLMBoK
B BblAaHHbIX B pe3ynbTate NpeaocTaBneHus
MYHULMMNANBbHOM YCNyr JOKYMeHTax

3.6.1. B cnyyae obBHapyxXeHus oneyaTok M OWMOOK B BblAaHHbLIX B pesyrnbTaTte
npenocTaBneHns MyHMUMNanbHON ycnyrm AOKyMeHTax, 3asiBUTesb HanpaBnseT B agpec
CMNAOA 3aasneHve 06 wucnpaBneHuUu [OMyLEHHbIX onevyaTtok U ownbok no dopme
cornacHo npunoxeHuw 4 Kk Hactosawemy AOMUHUCTPATUBHOMY perfnameHTy cC
NPUIIOXXEHNEM oOpurMHana [JOKYMeHTa, BblAaHHOMo B pes3yrnbTaTe npefocTaBfeHus
MYHULMNANbHOW YCRyru.

3.6.2. 3asBneHne 06 ncnpasneHMm JoNyLLEeHHbIX oneyYaTok U oWKnboK nepenaeTcs
Ha paccMOTpeHue ynpaenswwemy genamum agMmuHuctpauumn [apdeHbeBckoro
MYHULMNANbHOro OKpyra.

3.6.3. Cpok paccMOTPEHMS U Bbl4ayn AOKYMEHTOB C UCNpPaBfEeHHbIMIU orneYyaTkamm
N owunbkamm He MOXeT npeBbiwatb 5 pabounx OHEN C MOMEHTa permcTpauuu
3asBlEeHMUA.

3.6.4. Xanoba 3aaBuTens Ha oTKa3 ynpasnswwero genamm agmMuvHUCTpaumm
MapdeHbEBCKOroO MyHULMNANBHOrO OKpyra B WCMPaBEHUM OOMYLLEHHbIX OneyaTok W
OoWwnbOK B BblAdaHHbIX B pe3ynbrate npefoCTaBfeHUs MyHUUMNANbHOW  YCryru
AOKyMeHTax nmbo HapylweHuMe YCTAHOBIIEHHOrO CpoKa TakKMX  UCMpaBreHui
paccmaTtpmBaeTcs B Mopsiake, YCTaHOBMEHHOM And obXkanoBaHus pelueHun, OeNCcTBUK
(6e3pencTBms) opraHa, NPeaoCTaBMAOLWEro MyHUMUMNANbHYK YCIyry, OOMMKHOCTHOro
nuua opraHa, npeaocTaBnslOWero MyHMUMNanbHyr Yycryry, B COOTBETCTBUU C
depepanbHbiM 3akoHoM oT 27 mnonsa 2010 roga N 210-93.
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MpunoxeHwne 1

K AOMUHUCTPATUBHOMY

perrnameHTy

npeaocTaBneHNs CEKTOPOM

no genam apxmBoB agMUHUCTpaLmn
MapdeHbeBCKOro MyHULMNAaNsLHOro
oKpyra MyHUUunanbHOW yCryru

No NpeaocTaBneHnto

apXMBHBIX CMPABOK, apXUBHbIX
BbIMUCOK U apXMUBHbIX KOMWIA

®OPMA 3AINPOCA O NMPEAOCTABJIEHN NHOOPMALINA

B cektop no genam apxvBoB agMUHUCTpaLun
MapdeHbEeBCKOro MyHULMMNANbHOMO OKpyra
oT:

(¢.N.0. nnn HanmeHoBaHMe opraHn3auun)

(MeCTO XMTenNbCTBa UNN MECTO HaxoXaeHne
3aaBuTens)

(TenedoH nnn agpec 3NeKTPOHHOW NOYThI)

(BOKYMEHT y4oCTOBEPSOLLNIA MUYHOCTE Ne 1
cepus)

Mpolly NnpegocTaBuTb

(TemaTuka 3anpoca)

(yKa3bIBaeTC$I Bu1A 3anpawimnBaemMmoro ﬂOKyMeHTa)

(cBeaeHus1, HTepecyoLwme 3asaBUTENS, N XPOHOMNOTMYECKNE PaMKu
3anpaluvBaemMomn nHopmaLmm)




(B 3aBMCMMOCTM OT COAepXaHust 3anpoca 3asBuTenem MoryT ObiTb
npefocTaBneHbl  CBEAEHMS, MNO3BOMAKOLWME  OCYLEeCTBUTb  MOUCK  OOKYMEHTOB,
HeobxoaMMble Ansa NCNONIHEHNA 3anpoca)

dopma nonyyveHus 3aaBuTenem nHpopmauun:
NHpopmaLmMoHHOe NNCbLMO;
apxmBHas cnpaska;
apXxvMBHas BbINNCKA;

apxmBHasaA KonuA.

(1 01 00 L

KonunyectBo ak3emnng pOB:

YKaxuTe cnocob yBeAoMneHns 0 Xxofe NpeAocTaBneHnst MyHULMNansHom ycnyri:
— NOCPeACTBOM TenedOoHHOro 3BOHKa;
L

—] NOCpeaCcTBOM 3MEKTPOHHON MOYTbI;
L

[ YKaXuTe nHomn crnocob
L

YkaxuTte crnocob npenocTtaBrieHna pedyribTata paCcCMOTPEHNUA 3arnpoca:

—] NN4Ho;
L

1 no4ToW;
L1

1 Yepes EavHbIN nopTtan rocyqapCTBEHHbIX M MyHULMNANbHbIX YCnyr (PyHKUUR);
L

— YKaXuTe MHOWM cnocob

3asBUTENO U3BECTHO, YTO B COOTBETCTBUM C MOAMYHKTOM 4 nyHKTa 1 ctaTtbu 6
depepanbHoro 3akoHa ot 27 uions 2006 roga Ne 152-03 «O nepcoHanbHbIX OaHHbLIX»
agMuHUCTpauus AHTPOMNOBCKOrO MYHWUMMNANbHOMO OKpyra ocyliecTBnaetr obpaboTky
nepcoHanbHbIX AaHHbIX CyObekTa nepcoHanbHbIX AaHHbIX, yKas3aHHbIX B 3anpoce, B
uensix n oobeme, HeobBXoaUMbIX A9 NPefoCTaBNEHNA MyHULMNANBHOW YCNyrn.

« » 20 r.
(naTa) (moannck n paclumdpoBka)
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MpunoxeHwue 2

K AOMUHUCTPATUBHOMY

perrnameHTy

npeaocTaBneHNs CEKTOPOM

no genam apxmBoB agMUHUCTpaLmn
MapdeHbeBCKOro MyHULMNAaNsLHOro
oKpyra MyHUUunanbHOW yCryru

No NpeaocTaBneHnto

apXMBHbIX CrPaBOK, apXUBHbIX
BbIMUCOK U apXMUBHbIX KOMWIA

MepeyeHb

LOOKYMEHTOB (CcBefeHnn), Heob6xoaMMbIX AN NnpefocTaBleHus
MYHULMNaNbLHOM ycnyru, 3anpawmBaemMbiX CEKTOPOM MO Aenam apXuBoB
agMuHucTpauumn NMapdeHbeBCKOro MyHULMNanbHOro okpyra B nopsigke
MeXBeAOMCTBEHHOIro MHPOPMaLMOHHOIro B3aMMog4encTBuA

MocTaBLWMK

HaumeHoBaHMe aokymeHTa (Buaa

n/n | ceegeHnn/mMHopmaLnoHHas cBeaeHun)
cucTema, coaepiKallas
cBefeHus
PocpeecTtp BbINMcka n3 EQMHOro rocygapcrBeHHOro
1 peecTpa HEOBWXMMOCTM O NpaBax oTAeNbHOro
nuua Ha nveBwmnecs: (MMeLLNECs) Y HEro
00BbEeKTbl HEABMXMMOCTH
Pocpeectp BbINMcka n3 EQMHOro rocyaapcTBeHHOro
2 peecTpa HeOBUXMMOCTM 06 OCHOBHbIX
XapakTepucTmKax n 3apermcTpupoBaHHbIX
npaBax Ha O6bEKT HEABMKUMOCTU
Pocpeectp BbINMcKa n3 EQMHOro rocygapcTBeHHOro
3 peecTpa He4BMXMMOCTU O KagacTpOBON
CTOMMOCTUN OB6bEKTa HEOBMKUMOCTU
®HC Poccuun Bbinucku ns EMPUIN no 3anpocam opraHos
rocygapCTBEHHOM BNacTu
OHC Poccun/eguHbin 1. CBegeHnsa o msnyeckom nuue:
5 deneparnbHbIn a) hamunus;
MHGOPMAaLNOHHBIN PerucTp, 0) ums;

cofepxalumn cBegeHns o
HaceneHun Poccumckon
depepauunm

B) OTYECTBO (NpY HaNU4um);

r) AaTa poxaeHus;

A) MEeCTO poXOeHUs;

e) naTta cMepTu;

X) MECTO CMepTH;

3) nos;

n) rpaxgaHcTteo (no ObLepoccumnckomy
KnaccudgukaTopy CTpaH Mupa);

K) HoMep 3anucu oegeparnbHOro perucrpa
CBE€OEHUN O HAaCeneHun.

2. NgeHTndukaTopbl JOKYMEHTA,




yAOCTOBEPSAIOLLErO NIMYHOCTbL (PM3MYecKoro nuua:
a) naeHTuduKaTopbl CBEAEHUN O AOKYMEHTE,
yOOCTOBEPSAIOLLEM NIUYHOCTb rpaXkaaHuHa
Poccunckon defepaumm Ha Tepputopumn
Poccunckon ®egepaumm (B TOM 4ncne B
OTHOLLEHMM OOKYMEHTOB, YOOCTOBEPSAOLLMX
NNYHOCTb rpaxkgaHnHa Poccurickon ®epgepaunn,
NPU3HaHHbIX HEe4ENCTBUTENbHBIMWN Ha
Tepputopumn Poccurickon ®epepaunn):

cepus;

HOMep;

Aarta Bbloadu;

HanMeHoBaHWe opraHa, BblAaBLUEro AOKYMEHT;
Npu3HaK He4eNCTBUTENbHOCTN JOKYMEHTA;
3.CBefeHunst 0 rocyaapCTBEHHOW perncTpaumm
pOXOEeHUS:

a) naeHTUMKaTOPbI 3arNMCK akTa O POXKAEHUN:
HoMmep;

Aarta CoCTaBneHus;

HanMeHoBaHWe opraHa, KoTopbiM Npou3BeaeHa
rocyaapCTBeHHast permcTpaumsa poxXaeHus;
Aata BHeCEeHUs OTMETKN 06 aHHYNMpOBaHUN
3anuncuK akTa o0 poXxaeHuu;

Aata BHECEHUS OTMETKN O BOCCTAHOBMEHUM
3anuncuK akTa o poXxaeHuu;

0) ceegeHna o poautensax (pogurtene)
domsnyeckoro nuua:

dhamunnus, M, 0TYECTBO (MPY HaANUYUK);
Aarta poxaeHus;

MECTO POXAOEHUS;

aarta cMepTy;

HOoMepa 3anucen degepanbHOro perncTpa
CBEeLEHNIN O HaceneHnM B OTHOLLIEHWM
dU3NYECKMX N, ABASIOLLMXCA poanTeENaMm
(poauTtenem) puanyeckoro nuua;

B) naeHTUdUKaTopPbl BblAaHHOIO CBMAETENbCTBA
O POXAEHWM:

Aarta Bblgadu;

cepus;

HOMeEp;

r) naeHTMdurKaTopbl BblAaHHbIX MOBTOPHbIX
CBUAETENLCTB O POXAEHUN:

Aarta Bblgadu;

cepvs;

Homep.

4. CBegeHusa 06 yctaHOBNEHUN OTLOBCTBA:

a) naeHtTndmrkaTopbl 3anucn akta 06
yCTaHOBIEHMM OTLIOBCTBA:

Homep;

Aarta CoCTaBfeHus;

HanMeHoBaHMe opraHa, KOTopbiM NpoM3BeAEHaA
rocyaapCTBeHHas perncrpaums ycTraHoBeHUs




OTLIOBCTBA,;

Aata BHECEHUst OTMETKMN 06 aHHYNMpOBaHUN
3anucu akta o6 yCcTaHOBEHMM OTLOBCTBA;
AaTa BHECEHUS OTMETKN O BOCCTAHOBNEHUM
3anucu akta o6 yCcTaHOBEHUM OTLOBCTBA;

6) Homep 3anncu hegepanbHOro permctpa
CBEAEHUN O HaceneHMn B OTHOLLEHUN
dunaunyeckoro nuua, senarweroca pebeHkom
domsnyeckoro nuua;

B) MOEHTUMUKATOPBI 3anNncu akta 0 poXxaeHun
dunamnyeckoro nuua, aensarweroca pebeHkom
dounamyeckoro nuua:

HOMeEp;

AaTa COCTaBlEHMS;

HanMeHOBaHWME opraHa, KOTOpbIM NPoOn3BeAeHa
rocyaapCTBEHHas permcTpaumsa poxXaeHus;

I naeHTUduKaTopbl Bbl4AaHHOIO CBNMOETENBLCTBA
06 ycTaHOBNEHUM OTLIOBCTBA:

AaTa Bbloauu;

cepus;

HOMep;

A) NOeHTUdKUKaTopbl BblAaHHbLIX MOBTOPHbLIX
cBuaeTensLcTB 06 yCTaHOBMEHMM OTLOBCTBA:
AaTa Bblgauu;

cepus;

HOMeEp.

5. CBefeHusi 0 rocyaapCTBEHHOM perncTpaumm
CMepTH:

a) naeHTndmKkaTopbl 3annMcK akta 0 CMepTHU:
HOMEp;

AaTa COCTaBleHMS;

HanMeHOBaHWME opraHa, KOTOpbIM NPOn3BeAEHa
rocyaapCTBeHHas perncrpaums CMepTu;

AaTa BHECEHUS OTMETKM 06 aHHYNMpPOBaHMM
3an1cu akta o CMepTy;

AaTa BHECEHUSA OTMETKU O BOCCTAHOBIIEHWM
3an1cu akta o CMepTy;

6) ngeHTndmkaTopbl Bbl4aHHOIO CBUAETENLCTBA
O CMepTu:

AaTa Bbloauu;

cepus;

HOMep;

B) nOeHTUdUKATOPLI BblAaHHbLIX MOBTOPHbIX
CBMAOETENLCTB O CMEPTU:

AaTa Bbloauu;

cepus;

HOMep.

6. CBegeHnst 0 CEMENHOM MONOXEHUN
domsunyeckoro nuua:

a) naeHTMdrKaTopbl 3anMcu akta 0 3akIT4YeHUN
Opaka:

HOMeDP;




Aarta cocTaBfneHus;
HanMeHoBaHME OpraHa, KOTopbiM Npon3BeaeHa
rocyaapCTBeHHas permcrpaums 3aknioveHus
Opaka;

Aata BHeCEeHUs OTMETKM O Npu3HaHum Bpaka
HeOeNCTBUTENbHbIM;

Aata BHeCEeHUs OTMETKMN 06 aHHYNMpoBaHUN
3anuncuK akTa o 3aknyeHun bpaka;

Aata BHECEHUS OTMETKN O BOCCTAHOBMEHU
3anuncum akTa o 3aknyeHnn bpaka;

6) Homep 3anuncu degeparnbHOro perucrpa
CBEAEHNN O HaceneHUn B OTHOLLEHUM
du3nyeckoro nuua, SBNALLErocsa Ccyrnpyrom
(cynpyron) pmsndeckoro nvua;

B) cBeAeHns 0 (hn3nYeckoM nuue, ABnsLwemMcs
cynpyrom (cynpyrom) pusnyeckoro nuua:
dhamunus - oo 3aknveHus bpaka;

dhamunus - nocne 3akno4veHns bpaka;

nms;

OTYECTBO (NPW HaNU4nKn);

Aarta poxaeHus;

MECTO POXAOEHUS;

aara cMepTy;

AaTa 3akntoyeHus bpaka;

Aarta npekpatlleHus 6paka;

r) naeHTMduKaTopbl BblAAHHOrO CBUAETENbCTBA
o bpake:

Aarta Bblgadu;

cepus;

HOMep;

A) naeHTMduKaTopbl BblAaHHbIX MOBTOPHbIX
CBMAETENLCTB O bpake:

Aarta Bblgadu;

cepus;

HoMmep;

e) naeHTUrKaTopbl 3an1Mcn akta o
pacTopXXeHun bpaka:

HOMep;

Aarta CocTaBMneHus;

HanMeHoBaHMEe OpraHa, KOTopbiM NPou3BeaeHa
rocyaapCcTBeHHasi permctpaums pacTopXXeHus
Opaka;

Aata BHeCeHUst OTMETKN 06 aHHYNIMpOBaHUN
3anuncuK akTa o pacTopxeHun bpaka;

Aata BHeCEeHMsi OTMETKN O BOCCTAHOBMNEHNN
3anuncuK akTa o pacTopxeHun bpaka;

X) HOMep 3anucu dpefepanbHOro pernctpa
CBEeEeHUN O HacesieHU B OTHOLLEHUN
duanyeckoro nuua, SBNABLUErocs paHee
cynpyrom (cynpyrom) pmsanyeckoro nmua;

3) cBeaeHns o m3nMyeckom nuue, SBnsBLLIEMCH
paHee cynpyrom (cynpyrom) onsnyeckoro nuua:




damunus - oo pactopxeHus bpaka;

dhamunus - nocne pactopxxeHns bpaka;

nms;

OTYECTBO (NP HaNU4Un);

Aata poxaeHus;

MEeCTO pOXAeHUS;

AaTa npekpawleHus bpaka;

n) naeHTMdurKaTopbl BblAAHHOIO CBUAETENLCTBA
0 pacTopxeHun bpaka:

Aarta Bblgadu;

cepvs;

HOMep;

K) naeHTUdUKaTopPbl BblAaHHbLIX MOBTOPHbIX
cBMOeTenbCTB O pacTopXXeHun bpaka:

Aarta Bblgadu;

cepus;

HOMep.

7. CBefeHunst 0 rocyaapCTBEHHOM perncTpaumm
nepemMeHbl UMEHMN:

a) aeHTUMKaTopbI 3arnMcn akta o NepemMeHe
NMEHM:

HOMep;

[AaTta coCTaBneHus;

HanMeHoBaHWe opraHa, KoTopbiM NPoM3BeaeHa
rocygapcTBeHHas permctpauns nepemeHoi
NMeHU;

Aata BHECEHUs1 OTMETKN 06 aHHYNIMPOBaHUN
3anuncu akta o nepeMeHe MeHN;

AaTta BHECEHMS1 OTMETKN O BOCCTAHOBMEHUN
3anuncu akta o NepeMeHe MeHN;

0) cBeeHNa O rpakgaHuHe:

dhamunus - 4o NepeMeHbl UMEHN;

dhamunnus - nocne nepemeHbl UMEHN;

UMS - A0 NepeMeHbl UMEHMU;

NUMS - NOCne NnepemeHbl UMEHN;

OTYECTBO - 40 NepeMeHbl UMEHMU;

OTYECTBO - NOCrie NepeMeHbl UMEHWU;

B) nAeHTUdUKaTOpPbl BblAaHHOIO CBMAETENbCTBA
0 NepemMeHe UMEHN:

Aarta Bblgadu;

cepus;

HOMep;

r) naeHTMduKaTopbl BblAaHHbLIX MOBTOPHbIX
CBUAETENLCTB O NEPEMEHE UMEHU:

Aarta Bblgadu;

cepus;

HOMep.

opraHbl 3anMcu akToB
rpak4aHCKoro COCTOSIHUS
Poccuinckon ®egepaunn

AOKYMEHTbI (CBeAeHus) 0 pernctpaunm bpaka,
pacTop>XeHun 6paka, poXxaeHun, CMepTn, CMeHe
dhamnnuu, MeHu




OpraHbl MECTHOIO
camoynpaBneHuns

OMCY wmoryT 6bITb YKa3aHbl CBe4EHWS,
3anpawmnBaemble B UHbIX OMCY, Tpebytlowmecs
ANsi NpefoCcTaBneHnsa MyHULMNanbHOW yCnyru

opraHbl 1 opraHusauuu,
ocyLlecTBnsoLwme
TEXHUYECKUMN Yy4eT U
WHBEHTapM3aumnio 06bHEKTOB
HeJBWXUMOCTU

AOKYMEHTbI (CBEAEHUS) O HANM4Ynm
(oTcyTCcTBUN) Y FPpaXkaaH, 3aperMcTpmpoOBaHHbIX
0o 1999 roga, npaB Ha Xunble NoMeLLeHns




Mpunoxexwue 3

K AOMUHUCTPATUBHOMY

perrnameHTy

npeaocTaBneHNs CEKTOPOM

no genam apxmBoB agMUHUCTpaLmn
MapdeHbeBCKOro MyHULMNAaNsLHOro
oKpyra MyHUUunanbHOW yCcryru

No NpeaocTaBneHnto

ApPXMBHbIX CMPaBOK, apXUBHbIX
BbIMUCOK U apXMUBHbIX KOMWIA

CekTOp No genam apxuBoB
agMuHucTpauum NapgeHbEBCKOro MyHULMMNANbLHOIO OKpyra

PACITNCKA B NPUEME OOKYMEHTOB

3aaBneHne n JOKYMEHTbI OT MPUHATBI
(@.1.0., HaumeHoBaHWe 3aaBUTENS)

PernctpaunoHHbIn HOMep nata

Mognuck cneunanucTa,
NPUHSABLUErO 3asiBNIEHNE U IOKYMEHTbI

(pacwmdposka
nognucu)



Mpunoxexwue 4

K AOMUHUCTPATUBHOMY

perrnameHTy

npeaocTaBneHNs CEKTOPOM

no genam apxmBoB agMUHUCTpaLmn
MapdeHbeBCKOro MyHULMNAaNsLHOro
oKpyra MyHUUunanbHOW yCryru

No NpeaocTaBneHnto

apXMBHBIX CMPABOK, apXUBHbIX
BbIMUCOK U apXMUBHbIX KOMWIA

dopma 3aaBneHus
06 ncnpaeneHnn JonyLLEeHHbIX ONeYaTok 1 oWnboK

B cekTop no genam apxmBoB
aaMuHucTpauum NapdeHbeBckoro
MYHULMNANbHOIo OKpyra

oT

(®.1.0., cBegeHus o OOKyMeHTe,
yOOCTOBEPSAIOLLEM NIMYHOCTb, O JOKYMEHTE,
noaTBepXXaaroLemM NONTHOMOYUS
npeacraBUTENs, aapec MECTa XUTENbCTBA,
HOMEp KOHTAKTHOro tenedoHa)

3asBneHue
06 ncnpaeneHnn JonyLLEHHbIX ONeYaToK 1 OWnBOoK

MpoLly ycTpaHUTb AONYLEHHbIE OneYaTku U OLINMOKM B JOKYMEHTE, BblAAaHHOM MO
pesynbTaTtamM nNpPeAoCTaBneHnss MyHuumnanbHo ycnyru  «[o  npepgocTaBreHuto
APXMBHbIX CMPABOK, apPXMBHbIX BbINMMCOK U apXMBHbIX KOMUIAY», @ UMEHHO

(onucaHve gonyLeHHbIX oneYaTok U OWNBOK)

« » roga
(Moanuck 3assutens) (daTa coctaBneHus 3asBreHns)




